BMO03/QT04/DBCL/KT&DBCL

THANH PHO HO CHi MINH
G KINH TE - KY THUAT
/PHO HO CHI MINH

Thanh phé H6 Chi Minh, ngay

DANH MUC QUY TRINH CUA CAC PON VI
(Ban hanh 1an 05; Hiéu luc ngay 20/12/2022, dinh kém hd so)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

thang 12 nam 2022

ngudi hoc vé hoat
dong giang day cua

giang vién

hoat dong giang day cua BMO01/QT01/ KT&DPBCL
giang vién

BMO2- Phiéu khao sat hoat

dong giang day cla giang BMO02A,B,C/QT01/

vién Ly thuyét, thuc hanh, | K1&DBCL

Ngoai Ngit

BMO03- Danh sach GV

duoc khao sat hoat dong BMO03/QT01/KT&PBCL

gidng day cua giang vién

Mai hoa Tén cic mau Thoi Ghi
TT Tén Quy trinh M3 hoa Biéu miu gian | chu
< , ~ A
Quy trinh dinh kém ho so lru
PHONG KHAO THi - PAM BAO CHAT LUQNG
1, Quy trinh khao sat QTO1/P.KT&DBCL | pai01- Ké hoach khio sét 3 ndm
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BMO04- Thong bao vé viéc
khao sét hoat dong giang
day cua giang vién

BM04/QT01/ KT&DBCL

BMO5- Béo céo khao sat
hoat ddng giang day cua
giang vién

BMO05/QT01/ KT&PBCL

3 ndm

BMO6- Phiu diing ky cai
tién ve hoat ddng giang day
cua GV

BMO06/QT01/ KT&DPBCL

BMO07- Thong béo vé viéc
khao sét hoat dong giang
day cua giang vién

BMO07/QT01/ KT&DPBCL

BMO8- Thong bao két qua
khao sat hoat dong giang
day cua giang vién

BMO08/QT01/ KT&DPBCL

Quy trinh khao sat cai

tién chat luong

QT02/KT&DPBCL

BMO1- K& hoach/ thong
bao khao sat

BMO01/QT02/ KT&DBCL

BMO02- Danh sach CB, GV,
NV duogc khao sat

BM02/QT02/ KT&DPBCL

BMO3A- Phiéu khao sat
chinh sach day va hoc

BMO03A/QT02/ KT&DPBCL

BMO3B-Phiéu khéo sat chét
lugng co s vat chat, thu
vién

BMO03B/QT02/ KT&DPBCL

-

3 ndm
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BMO03C-Phiéu khao sat qua

trinh vin hanh hé théng BMO03C/QT02/ KT&DPBCL
quan ly chét luong
. BM04/QT02/ KT&DPB
BMO04- Thong béo két qua 04/QT0 SIS
. B
BMOS- Két qua MO05/QT02/ KT&DBCL
B

BMO6- Bio cio MO06/QT02/ KT&DPBCL
Quy trinh cung cép co | QT03/KT& DBCL | BMO1- Thong béo vé viec | BM01/QT03/ KT&PBCL
sa dit liu cung cip co so dir liéu cho
KDPCLGDNN hoat dong Ty dénh gia

_ 5 nam

BMO02- Mau co s¢ dit licu | BM02/QT03/ KT&DBCL

kiém dinh chat luong gido

duc
Quy trinh ra soat, cdp | QT04/KT& DBCL | BMO1- Théng béo BMO01/QT04/KT&DBCL 5 ndm
nhét, hiéu chinh Béo :

BMO02- Bién ban BMO02/QT04/KT&DBCL 5 ndm
cao Ty danh gia

BMO3- Phiéu dé nghi cung | BM03/QT04/ KT&DBCL

cép minh chimg cho hoat
dong Ty danh gia
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BMO4- S6 theo ddi tai liéu | BM04/QT04/ KT&DBCL
phuc vu tur danh gia
BMOS5- Mau gép y Bao cao | BM05/QT04/ KT&DBCL
Tu danh gia trudong
Quy trinh thu thap QTO5/KT&PBCL | BMO1- Théng bao BMO1/QT05/P KT& PBCL
minh chirng cho hoat —
e BMO2- Bién ban BMO02/QT05/P. KT&DBCL 5
dong Tu danh gia 5 nam
BMO03- Danh muc va ma
héa minh chimg BMO03/QT05/P. KT&DPBCL
BMO04- S6 theo di tai liéu ]
i o it BMO04/QT05/P. KT&DBCL | ° "am
Quy trinh thuc hién QTO06/KT&PBCL | BMO1- Ké hoach thuc hién
cai tién chat lugng cai tién chat lugng theo tiéu BMO1/QT06/P. KT& DBCL 5 nam
theo tiéu chuan chuin KDCLGD
KbCLGD —
BMO02- Béo cao vé viéc 5 nim
BMO02/QT06/P.KT& PBCL

thuc hién cai tién chat
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luong theo tiéu chuén

KDbCLGD

Quy trinh kiém soat QT07/KT&PBCL | BMO1- Ké hoach v& viéc 5 nam
- xy dung Muc tiéu chat BMO01/QT07/P.KT&DBCL
’ ) lugng trudng

trudong . 5
BMO2- Quyét dinh thanh 1ap 5 ndm
Ban giam sat Pam bao chit BM02/QT07/P.KT&DBCL
lugng
BMO3- Théng bao kiém tra, 5 nim
ra soat Muc tiéu chit luong BMO03/QT07/P.KT&DBCL
hang nam.
BMO04 - Mau Myc tiéu chit | BM04/QT07/P.KT&DBCL |9 ham
luong trudng
BMOS- Béo cdo Muc tiéu | BM0s/QT07/P. KT&DBCL |~ "
chit lugng trudng
BMO6- Bién ban kiém tra | BM06/QT07/P KT&DBCL | 5 nam
Muc tiéu chat lugng trudong
BMO7- MAu cai tién Muc | BM07/QT07/P KT&DBCL | 5 nam
tiéu chat lugng

Quy trinh soan dé thi | QTOS/KT&PBCL | BMOI-Kehoachthitot | gy sy 5r08PKT & PBCL 2o (1 1528
nghi€p ngh€ nam hoc
BMO2 - K& hoach thi t5t BMOYQTO8/ PXT & DBCL 5 nam

nghiép nghé (cép khoa)
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BMO3 - K¢ hoach thi tét 5 nam
sl man chif e BMO3/QT08/PKT & PBCL
BM94 - I’(é hczach thi t’f)t BMO4QTO8/ PKT & DBCL 5 nam
nghi€p cac moén vin héa
BMO5 - K& hoach huéng 5 nam
e e BMO5/QT08/PKT & BDBCL
BMO06 - Quyét dinh Hoi 5
MO6 - Quyet dinh HOU |y foeoTo8/P. KTaDBCL i
dong thi tot nghiép
BMO7 - Quyét dinh B 3
= Quyet dinh Ban thu | o) /5 T08/ PKT & PBCL e
BMO8 - Quyét dinh Ban & | BM08/QT08/ PXT & DBCL 5 ndm
thi
BMO09 - Quyét dinh Ban coi | BM09/QTO8/PPKT&DBCL | 5 ndm
thi
BM10 - Danh sach phan BM10/QT08/ PXT & PBCL 5 ndm
cdng gido vién coi thi
BMI11 - Quyét dinh Ban | BM11/QT08/PKT & PBCL 5 ndm
cham thi
Quy trinh coi thi QTO9/KT&DBCL | BM01- Phan cong coi thi | BMOUQTO9PKT&PRCL |- Mam | TT 28
Ghit o g 5 ndm
BMO02- Bia ho so coi thi BM02QT/09/PKT & BBCL
= T 5 ndm
BMO03- Giay thi v& k¥ thuat | BMO3/QT/09/PXT & BPBCL
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BMO04- Bién ban giao nhén 5 ndm

hé so thi gitta thu ky va tiéu | BMO4/QT/09PXT & DBCL

ban coi

BMO05- Bién ban giao nhan 5 nam

va giam thi 1,2

BMO6- Bién ban nhan ho so 5 nim

tlr phong thi gitta gidm thi | g\fOGQTY PXT & DBCL

va ti€u ban

gan- Bién ban md& bao dé BMO7/QT/09P PXT & PBCL 5 ndm

BMO08- Bién ban vi pham BMORQT/09/PKT & DBCL 5 ndm

ndi quy thi

BMO09- Bién ban ky ndp bai 5 ndm
: y B

thi Iy thuyét M09/QT/09 PXT & BDBCL

BM10- Bién ban ky ndp bai 5 ndm

thi thye hanh BMI10/QT/09PXT & BBCL

BM11- Bién ban giao nhan BMI1 1/QT/09P KT&DBCL 5 nam

bai thi

BMI2- Phicucham thi 1y | g\ o009 pkT&PBCL | O 14

thuyet

BMI3- Bién ban cham thi | gy 3009 pKT&PBRCL | O 1AM

ly thuyet

BM14- Phiéu cham thi thuc | gy 10 4/QT/09 PKT & PBCL S nim

hanh
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BM15- Phiéu chdm thi van BMIS/QT/09/PKT & DBCL 5 nam
dap
g}vns- Béng ghi diém vin BMI6/QT/09/ PKT & PBCL 5 nam
ap
BM17- Phiéu danh gia dé 5 nim
i BM17/QT/09/PXT & DBCL
BM18- Bang diém théng 5 nam
% g BMI8/QT/09/PXT & PBCL
BM.I?- Bang di€m thi tot BMI9/QT/09/PXT & DBCL 5 ndm
nghiép
BM20- Don xin phiic khio | BMROQTOYPKT&PBCL, | > Mam
BM21- Bién ban ddi thoai 5 nam
ik 56 ki BM21/QT/09/PXT & PBCL
Ehl\fl22- Bing diémphic | p\ ooy pKT&PRCL | O MAM
ao
10. | Quy trinh Chém thi QT10/P.XT&PBCL | BMOI1- Phan cong cham thi | BMO1/QT10/P.XT&PBCL | 6 nam | TT28
BMO02- Lich lam phach BMO02/QT10/P. XT&DBCL | 6 nim
BMO03- Bién ban mé niém | BM03/QT10/P.KT&DBCL
phong thi bai danh phach
BMO04- Giao nhén hd so BMO04/QT10/P.KT&DBCL

A Y R
cham gitra thu ky va tieéu
ban
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BMO05- Giao nhén hd so BMO05/QT10/P.KT&DPBCL
chim giira thu ky tiéu ban

va giam khao 1, 2

BMO6- Bién ban thong nhat | BM06/QT10/P.KXT&DPBCL
dap an

BMO7- Bién ban md niém | BM07/QT10/P.KT&DBCL
phong bai chim

BMOS8- Phiéu cham vong 1 | BM08/QT10/P.KT&DBCL
thi viét

BMO09- Phiéu chidm vong 1 | BM09/QT10/P.KT&DBCL
thi Viét - TN

BM10- Bién ban ddi thoai | BM10/QT10/P.KT&DBC
théng nhéit diém 1&ch gitra

GK1 va GK2

BM11- Thdng nhét diém thi | BM11/QT10/P.KT&DBCL
gitta vongl va vong 2

BM12- Bién ban ghi nhin | BM12/QT10/P.KT&DBCL
tinh huéng phét sinh khi

chim thi

BM13- Két qua thi Viét— | BM13/QT10/P.KT&DPBCL

Thuc hanh trén may tinh
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BM14- Két qua thi Thue | BMI4/QT10/P.KT&DBCL (
hanh xudéng- Tiéu luan-
Vén dap
BM15- Két qua thi BM15/QT10/P.KT&DPBCL
BM16- Két qua thi ticng | BM16/QT10/P.KT&DBCL
Anh
BM17- Chuyén ddi can b | BM17/QT10/P.KT&DBCL
chim thi
BM 18- Théng ké khdi BM18/QT10/P.KT&DBCL
lwong chdm thi
BM19- Téng hop khéi BM19/QT10/P. KT&DPBCL
luong chim thi

11. | Quy trinh T6 chirc thi | QT11/P.KT&DBCL | BMOI- Lich thi tdt nghiép | BM01/QT11/P.KT&DBCL | Lau | TT28

t6t nghiép dai

BMO02- Dé thi Iy thuyét BM02/QT11/PXT&PBCL |3 nim
BMO3- Péap 4n Iy thuyét BMO03/QT11/P.KT&DPBCL |3 nim
BMO04- Dé thi thyc hanh | BM04/QT11/PXT&DPBCL |3 nim
BMO05- Danh séch hoc sinh | BM05/QT11/P.KT&DBCL |3 nim

du thi




i

-

BMO6- Bién ban phong thi | BM06/QT11/P.KT&DBCL nam
BMO7- Bién ban mé bao dé | BM07/QT11/P.KT&DBCL nam
thi

BMO8- Bién ban vi pham | BM08/QT11/P.KT&DBCL nam
ndi quy thi

BMO09- Bién ban ky nop bai | BM09/QT11/P.KT&DPBCL nim
thi ly thuyét

BM10- Bién ban ky nop bai | BM10/QT11/P.KT&DPBCL nim
thi thuc hanh

BM11- Bién ban giao nhan | BM11/ QT11/P.KT&DBCL nam
bai thi

BM12- Phiéu chdm thily | BM12/ QT11/P.KT&PBCL nam
thuyét

BMI13- Bién ban chdm thi | BM13/ QT11/P.KT&DPBCL nam
Iy thuyét

BM14- Phiéu cham thi thuc | BM14/ QT11/P.KT&DBCL nam
hanh

BM15- Phiéu chdm thi thuc | BM15/ QT11/P.XT&DBCL nam

hanh méy tinh
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BM16- Phiéu chdm thi van | BM16/ QT11/P.XT&DBCL |3 nam
dap
BMI7- Bing ghi diém vén | BM17/ QT11/P.KT&DBCL |3 nam |
dap
BMI8- Phiéu dénh gia d¢ | BM18/ QT11/P.KT&DBCL |3 nim
tai TN
BM19- Bang diem théng | BM19/ QT11/P. KT&DBCL |3 nim
nhit dé tai TN
BM20- Bang diém thi tt | BM20/ QT11/P.KT&DBCL | Lag
nghiép dai
BM21- Pon xin phic khio | BM21/ QT11/P.KT&DBCL |1 nam
BM22- Bién ban d6i thoai | BM22/ QT11/P.KT&DBCL |1 nam
chim phuc khao
BM23- Bang diém phiic BMO1/QT11/P.KT&DPBCL | Lau
khao dai

2. | Quy trinh Ty dénh gié BMO1- Quyét dinh thanh | BMOVQT/IZPKT&PBCL | 3 nam

chat lugng QT12/KT&DBCL 18p Hoi dong Ty danh gia

102 Quyct dinh thich | g v T £ BRCL

lap ban thu ky Ty déanh gi4
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BMO3- Quyét dinh thanh

BMO03/QT/12PKT & BBCL
1ap cac nhom cdng tac
chuyén trach Ty dénh gia
BMO04- Quyét dinh thanh
1ap Ban giam sat Dam bao | BM04/QT/12PKT & BBCL

chét luong

BM-PLO03- Béo céo Tu
déanh gia chat Luong
GDNN

BM- PL03- thong tr 28

BM/PL04- Béo cdo Tu
déanh gié chat lugng CTDT

BM- PLO4- théng tir 28

BM/PLO5- Béo cdo Tu
dénh gié chat lugng nam...

BM- PLOS- thong tir 28

BMO5- Thong béo vé viéc
g6p y béo cao Tu danh gia

BMO5/QT/127 PXT & BPBCL

BMO6- Dé nghi théng qua
phé quyét Bao cao Ty danh
gia

BMO06/QT/127 PXT & PBCL

BMO7- Quyét dinh phé
duyét va cong bd Béo cdo
Tu danh gia chét luong
GDNN/CTPT

BMO07/QT/12/PXT & bBCL

13

QT13/P. KT&DBCL

BMO1- K¢ hoach dénh gia
hé thong DPBCL

BMO1/QT/13/PXT & bBCL

3 ndm




Quy trinh dénh gia hé o b T
BMO02a/b- Bién ban
théng Pam bao chit Khoa/Phong TG R
luc_)’ng 2 %s
BMO3a-b-tonghopndi | p\oay113PRT & DBCL
dung can khac phuc;
BMO0da-b: Bdo cdondi | gy oy, T/13/PKT & DBCL
dung khdc phuc cai tién
BM- PL02- Phé duyét va
cong bd Bao cdo hé thong ] e
Bao dam chit lugng TR tingu 2t
GDNN/CTDT
PHONG TO CHUC - HANH CHINH
14. Quy trinh ctr di hoc QT04/TCHC Elgw it o S hec s DI BM12/QT04/TCHC 10 ndam | TT 28
sau dai hoc - " .
Danh sach giang vién, vién | BM13/QT04/TCHC
chirc cir di hoc sau dai hoc
nam..
Danh sach giang vién, vién | BM14/QT04/TCHC
chirc du tuyén sau dai hoc
nam..
BM15A/QT04/TCH
DPon xin di hoc ) Q ~
BM16A/QT04/TCHC

DPon cam két
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Danh sach giang vién, vién BM119/QT04/TCHC
churc du tuyén sau dai hoc
15. uy trinh bdi dudn, QT05/TCHC ch dine kv s || LT 28
bl e Danh sich dang ky tham dv | 5y 1) 7/0105/ TCHC 10 ndm
chuyén mon, nghiép dao tao boi dudng
v Quyét dinh cir i ddo o | g1y ¢/y105/7CHC
boi dudng
Gidy di duong BM19/QT05/ TCHC
Thgng béo 16p dao tao, boi BM97/QT05/ TCHC
dudng
Biéo céo két qua hoc tép BM36/QT05/ TCHC
Pé nghi xin di hoc BM15B/QT05/ TCHC
Pon cam két BM16B/QT05/ TCHC
16. | Quy trinh tuyén dung QT06/TCHC bt sm | TT 28
Danh sich tong hop nhu | 5 120/ 706/ TCHC e
vién chirc cdu nhan sy
Danh sach tng ctr vién 5 ndm
ding kg tuyén dung BM21/QT06/ TCHC
Dar11h sach Umg vién tring BM22/QT06/TCHC 5 ndm
tuy€n
Hop dong lam viéc xac dinh BM23/QT06/ TCHC

thoi han
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Vinh T
) . vién
Quyeét dinh tuyén dung BM98/QT06/TCHC
Danh .sach nhu cau nhan su BM109/QT06/TCHC 5 ndm
don vi
17. Quy trinh danh gia QT18/ TCHC Ty s asa g TT 28
PEueu déanh gia vién chirc BM64/QT18/ TCHC
can bd, cong chirc nam
hang nam Eg;u danh gid cng chitc | By 16/0T18/ TCHC Vigh
R . hoa vién
Bang t0ng hop ket qua dioh | ) 11 19/0118/ TCHC
gia vién chirc hang ndm
5 & A 5 ,
Bang tong hop ket qua dénh | gy 1) 10/ 118/TCHC
gia cong chirc hang ndm
E Oy A oNIC L ee0i0EIR! TCHC
quan ly
PHONG QUAN TRI CO SO VAT CHAT
18. uy trinh dé nghi sta T/30/QTCSVC § it e bk 5
Quy gh Q D'anh muc dé nghi stra chita BMO1/QT30/ QTCSVC 10 nam
chita CSVC tir 100 nam
e Yowl | 203 10 ndm
Bién ban vé viéc kiém tra BMO02/QT30/ QTCSVC

co s& vat chat
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triéu dén nhé hon 500

triéu

Mau khai toan

BMO03/QT30/ QTCSVC

10 nam

Danh muc téng hop dé nghi
stra chita

BM04/QT30/ QTCSVC

10 nam

Cong van ve viée xin chu
truong cac hang muc stra
chita nho nam

BMO05/QT30/ QTCSVC

10 nam

1%

Quy trinh quéan ly tai

san

QT/31/QTCSVC

K& hoach vé viéc mua sim
tai san

Bién ban giao nhan tai san
Bién ban ban giao tai san
Bién ban kiém ké tai sin
Bién ban danh gié lai tai san
Ban tinh va phén bd khiu
hao

Bién ban thanh ly tai san

10 nam

20.

Quy trinh bao tri, bdo
dudng trang thiét bi,
hé théng dién , nudc,

internet

QT/03/QTCSVC

K¢é hoach bao tri bao dudng

BM15/QT03/QTTB

5 nam

Pé nghi vé viéc cung cap
vat tu stra chita, duy tu, bao
dudng

BM16/QT03/QTTB

5 ndm

Bién ban veé viéc kiém tra
trang thiét bi, dién, dién
thoai, nudc, internet

BM17/QT03/QTTB

S ndm

TT 28

21.

QT/32/QTCSVC

Pé nghi yé viéc bd sung
trang thi€t bi, cong cu-dung
cu

BMO01/QT32/ QTCSVC

10 nam
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Quy trinh diéu chuyén

Dé nghi vé viéc tra trang 10 ndm
dag thiét bi, cong cu-dung cu BM02/QT32/ QTCSVC
R W B 10 ndm
Bién ban vé viéc kiem i | g 13/0132/ QTCSVC
san, cong cu-dung cu
Bién ban vé viéc diéu 10 nam
chuyén, ban giao tai san - | BM04/QT32/ QTCSVC
dung cu
22. | Quy trinh kiém ké tai QT/33/QTCSVC £ b s el 10 ndm
y K? hoach vé viéc kiém ké Bm39/QT33/ QTCSVC
san tai san
23. | Quy trinh thanh ly tai QT/34/QTCSVC De ngf'ti vé viéc thanh ly tai BMO01/QT34/ QTCSVC 10 nim
siin san, cong cu-dung cu
Bién ban vé viéc xac dinh 10 nam
o s& chao gia ban thanh ly | BM02/QT34/ QTCSVC
tai san, cong cu-dung cu
T}-léng béo vé viéc thanh ly BMO03/QT34/ QTCSVC 10 ndm
tai san, cong cu-dung cu
Gidy béo gia BMO04/QT34/ QTCSVC 10 nam

PHONG HTQT & QUAN HE DOANH NGHIEP
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24. | Quy trinh tim kiém va | QTOI/HTQT&QHDN To trinh BGH BMO1/QT02/HTQT&QHDN | 3 nam
thiét 1ap mbi quan hé Ke hoach dén tiép BMO05/QTO01- 3 nam
Thu ngd 02/HTQT&QHDN )
1 ndm
BM11/QT01/HTQT&QHDN
25, Quy trinh dén khich | QT02/HTQT&QHDN Cong van xin phép UBND | BM03/QT02/HTQT&QHDN | 3 nam
qubc té TP.HCM/ S& GD&DT/ 8¢ | gM04/QT02/HTQT&QHDN
LD&TBXH v/v don tiép va
lam viéc vdi doan
Cong vin gii UBND vé BMO01/QT02/HTQT&QHDN | 3 nim
viéc xin visa cho khach 3 nam
nude ngoai BMO05/QTO01- 3 ndm
T trinh BGH 02/HTQT&QHDN i
3 nam
Ké hoach (tiép don doan) | BM02/QT01- -
Phiéu dé xuét 02/HTQT&QHDN e

CV vé viéc chi kinh phi hd
tro

BMO06/QT02/HTQT&QHDN
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26.

Quy trinh xin Visa thi
thue

QTO3/HTQT&QHDN

Mau NAS t& khai xin gia

han visa thi thue cho ngui
nudc ngoai

BMO07/QT03/HTQT&QHDN

1 ndm

27,

Quy trinh tiép nhan
chuyén gia, tinh
nguyén vién nudc

ngoai

QT04/HTQT&QHDN

Cong van xin phép So
GD&DT v/v dén tiép va
lam viéc v6i CG&TNV
Cong vin giai trinh nhu ciu
st dung lao dong nudc
ngoai

Cong van x4c nhan nguoi
lao dong nuéc ngoai khong
thudc dién cép gidy phép
lao dong

Ké hoach
CG&TNV
T& khai xin gia han VISA
cho CG&TNV

tiép  don

BMO03/QT02/HTQT&QHDN

Mau s6 1 theo TT18/TT-
BLDTBXH

(BMO8/QT04/HTQT)

Mau sb 5 theo TT18/TT-
BLDTBXH

(BM09/QT04/HTQT)

BMO05/QT01-
02/HTQT&QHDN

BMO07/QT03/HTQT&QHDN

3 ndm

3 ndm

3 ndm

3 nidm

1 ndm

28.

Quy trinh ky két cac
vén ban hop tac qubc

7
A

te

QTO05/HTQT&QHDN

Khéng quy dinh miu vin

ban hop tac quéc té boi mai

SIS S

e
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du an, doi tac cod theé co

nhimg diéu khoan riéng
29. | Quy trinh dich thust Phiéu yéu cau dich thust | BM10/QTO6/HTQT&QHDN | 1 nam
QT06/HTQT&QHDN
tai liéu
30. | Quy trinh khio st QTO07/HTQT&QHDN Danh sach Doanh nghiép | BM01/QT07/HTQT&QHDN | 3 ndm
sur dung lao dong
Doanh nghi€p st BM02/QT07/HTQT&QHDN
dung lao dong Ke hoach khao sit Doanh | /oo o 107/HTQT&QHDN
nghiép sir dung lao dong
Phidy khio sit DN BMO04/QT07/HTQT&QHDN
Béo céo két qua khao sat
DN
31 | Quy trinh kho sit QTOS/HTQT&QHDN | D2nh sach cyu HSSV BMO01/QT08/HTQT&QHDN | 3 nim
cuu HSSV Ké hoach khao sat cuu BMO02/QTO08/HTQT&QHDN
HSSV
BMO03/QT08/HTQT&QHDN
Phiéu khao sat cuu HSSV
BMO04/QT08/HTQT&QHDN
Bao céo két qua khao sat
cuu HSSV
PHONG PAO TAO
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32.

Quy trinh xay dung,
thAm dinh va ban
hanh chuin diu ra va

chuong trinh dao tao

QTO1/P.DT

Ké hoach xay dung chudn [ BM01a/QT/01/P. DT 3ndm [ TT28 |

dAu ra va chuong trinh dao

tao

Danh séach t6 bién soan BMO1b/QT/09/P. DT 3 nim

chuén diu ra va chuong

trinh dao tao

Quyét dinh thanh lap T6 BMO01¢/QT/01/P. BT Léu

bi€én soan chuong trinh dao dai

tao va chudn déu ra (c6 kém

danh sach t bién soan)

Chuong trinh dao tao BM02a/QT/01/P. BT Lau
dai

So d6 mbi lién hé vatién | BM02b/QT/01/P. BT Lau

trinh dao tao cac mén hoc, dai

mo dun trong chuong trinh

dao tao

Chuong trinh moén hoc BMO02¢/QT/01/P. BT Lau
dai

Chuong trinh m6 dun BMO02d/QT/01/P. BT Lau
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Quyét dinh ban hanh BMO02¢/QT/01/P. BT Lau
Chuong trinh dao tao dai
Q‘Auyét dinh ban hanh Chuan BMO26QT/01/P. DT La‘u.l
dau ra dai

£ Lau
Chuén d4u ra BM02g/QT/01/P.DT o
K& hoach tb chirc hoi thao BM032/QT/01/P. DT 3 nim
Bién ban hop hdi thio BMO3/QT/01/P. BT 3 nidm
K¢é hoach t chirc thdm dinh 5
TSI COR BM04a/QT/01/P. BT 3 nim
Danh sach hoi déng thim )
dinh CTDT va CDR BMO4b/QT/01/P. BT 3 ndm
Phiéu dénh gia thdm dinh 3
CTOT vi CBR BMO4c/QT/01/P. BT 3 ndm
Bién ban hop thdm dinh §
ETBT 4 CBR BMO4dQT/01/P. BT 3 ndm
Quyét dinh thanh lap Hoi
dong thim dinh (c6 kem BMOSQTOV Lau
danh sach hoi dong tham P. BT dai

dinh)
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; A |
Phu luc — Quy dinh t6 chitc Lau
hop HDTD PL1/QT/O1/P.DT dii
thdm dinh va ban chinh, thim dinh va ban BMOLQT/2P. BT Lau
: g0 . hanh chuin d4u ra va ' dai
hanh chuan dau ra va chuong trinh dio tao
chuong trinh dao tao : .
Ké hoach ra soat va hiéu
chinh chuin ddu ra va BMO2/QT02P. DT 3 ndm
chuong trinh dao tao
Danh sach T ra sodt va hiéu
chinh chuidn ddu ra va BMO022/QT/02/P. BT 3 nam
chuong trinh dao tao
B4o cdo ra soat chuin du ra 2
/02/P.DT
va chuong trinh dao tao i i L ogm
Quyét dinh thanh lap Té ra ih
soat va hiéu chinh chuén dau au
A ; 5 dai
ra va chuong trinh dao tao
; Léau
Chuong trinh dao tao BMO072/QT/02/P. BT dai
trinh dao tao ciac moén hoc, dai
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md dun trong chuong trinh
dao tao

-
Chuong trinh mén hoc BMO7c/QT/02P. DT d:‘;
. N Lau
Chuong trinh mé dun BMO07d/QT/02P. DT di
Quyét dinh ban hanh Lau
Chuong trinh dao tao dai
Quyét dinh ban hanh Chuan Lau
daura dai \
Chuén diu ra BMOGQT/02P. BT I&:T 3
o
4 ? }
K& hoach td chirc hi thao BM4a/QT/02/P. BT 3 nam
Bién ban hop hdi thao BMO4b/QT/02P. BT 3 nim
Ké hoach tb chic thim dinh 3
I <HeDR BMO5a/QT/02P. BT 3 ndm
Danh sach hdi dong tham BMOSHQT/02P. DT 3 ndm

dinh CTDT va CDR
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Phiéu dénh gia thdm dinh :
rlociolpegny BMO5¢/QT/02P. BT 3 ndm
Bién ban hop thidm dinh 2
BT s Ol BMOSd/QT/02/P. BT 3 ndm
Quyét dinh thanh lap Hoi
dong thdm dinh (c6 kém Lau
danh sach hdi dong thim dai
dinh)
Bing qui d6i twong duong BMO8/QT/02P. BT i
mon hoc dai
Phu luc — Quy dinh tb chirc Léau
hop HDTD PL1/QT/02/P.DT -
34. | Quy trinh Ra soat, QT/03/P.DT Ké hoach ra soét, bién soan, TT28
bién soan, lua chon, lua chqn, hiéu chinh va st | BMO1/QT/03PDT 3 ndm
bio: itk v s 4 dung gido trinh
o bt K& hoach ra soat, bién soan, g
gido trinh dio tao lua chon, hiéu chinh bién | BMOYQT/03PDT 3 nim
soan gi4o trinh
Danh sach t6 ra soat, bién “
soan, lua chon, higu chinh | BMO2/QT/03PDT - 3 nam
gi4o trinh
Danh muc Gido trinh mon &
S, 158 ot (g ki) BMO2b/QT/03/PDT 3 ndm
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Quyét dinh thanh lap Té ra
soat, bi€én soan, lua chon,

-
hidu chinh gido trinh (c6 | BMO3/QT/O3PDT oy
kém danh séach t6 bién soan

gi4o trinh)

Giao trinh moén hoc, Gido Lau
NP BMO4/QT/03PDT o
Ké hoach t§ chirc hoi thao .
gido trinh d3o t20 BMO2¢/QT/03/P DT 3 ndm
Bién ban hop hdi thao BMO2d/QT/03/PDT 3 nam
K¢é hoach t chirc thim dinh §
gido t BMO02¢/QT/03/PDT 3 nam
Danh sach hdi dong thim 3
dinh gido trinh BMO20QT/03/P DT 3 nam
Phiéu danh gid tham dinh .
gido trinh BM02¢/QT/03/PDT 3 nam
Bién ban hop tham dinh gido | gy s/ qT/03P BT 3 sk
trinh

Quyét dinh thanh l4p Hoi

dong thdm dinh (c6 kém Lau
danh sach hoi dong thdm EOBREGIRETEL dai

dinh gido trinh)
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Phu luc — Quy dinh t6 chirc 1 Lau
hop HDTD gi4o trinh bt et dai
Phu luc-Danh muc Gido

trinh mén hoc, mé dun thdm | PLO2ZQT/03PDT 3 ndm
dinh

Quyét dinh ban hanh va sit

dung gi4o trinh mén hoc, mo Lau
dun (kém danh muc gido s sl dai
trinh mén hoc, mé dun)

. ey b quialy | | QTAORDT Cong van mua phoi bing va | BMO1-QTI0PBT Lén
Cép phat vin bang tét dat tem dai
nghivp, chimg chi S8 theo dai nhap kho phéi | BMO2-QTI0PET e

bang, tem dai
Dé nghi cip phoi, tem bao | BMO3-QT10PDT 10 nim
mat
Phiéu xuét kho phéi bing, | BMO4-QT10PDT 10 nam
tem

X b B ¢ s Lau
S0 theo doi phdi bang (dd | BMOS-QT10PDT =
dong seri) dai
Bién ban kiém tra thong tin i
trén béing so v&i QD cong | PMOGQTIOPET 10 ndm
nhén tot nghiép
Bién ban giao —nhan bang | BM07-QT10P.DT 10 nim

did in
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Lau
S6 géc ca‘ip bing BMOS-QT10P BT dai
K¢é hoach tb chirc 18 t6t BM09-QT10P.DT 10 nam
nghiép
Théng béo t& chirc 18 tot BMI10-QT10PDT 10 nim
nghiép
Thanh todn cong no BM11-QT10PDT 05 nam
Dé nghi cép phat bing tst | BM12-QT10P.DT 05 nim
nghiép
D& nghi nhén thay bing tdt | BM122-QT10PDT —
nghiép @
Quyét dinh thanh 14p Hoi | BMI3-QTI0/PBT b
ddng hiy bo phi, bing dai
Bién ban hity bo phoi BM14a-QT10PDT
Bién ban hily bo bang t5t | BM14b-QT10PDT
nghiép

Lau
Bao céo két qua cép b?a.ng BM1>-QT10PDT dai
36. QT/11/PBT Ké hoach xét tét nghiép BMO1-QT/11/PDT 1nam | TT28
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Quy trinh xét tdt
nghiép béc trung cép
(tin chi)

Thong bao xét tot nghiép | BMO2-QT/11/P.DT 1 ndm
Quyét dinh thanh 14p Hoi s
: M
dbng xét TN BMO3-QT/11/PDT 1 nam
Danh séch hoc sinh np "
chimg chi chuén déu ra e s i
Bang t6ng hop sinh vién du
diéu kién xét t6t nghiép BMO5-QT/11/PDT 1 nam
(chp khoa)
Bién ban hop xét TN (cép N
Khoa) BMO06-QT/11/PDT 1 nam
Bang diém toan khoa (in tir .
S it 1) BMO7-QT/11/PDT 3 nam
- A A o ’
Bang tong hop ket quaxét | o) e oT11PBT 1 nim
tot nghiép
Danh sach HS TN (du kién) | BM09-QT/11/PDT 1 nim
; N1/PBT .
Bién ban hop hoi déng BMI0-QT/1 dai
Quyét dinh cong nhan HS | BV 1-QT/A 1P QLT Ij‘.‘
al

da DK TN va cip bang TN
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Danh sach P’IS d‘ﬁ DK t6t BM11-QT/11/PDT Lé‘l.l
nghiép va cip bang TN dai
Gidy ehimg nhin INWL | o ymILEDT
thoi
Bang diém tt nghiép (in tir
Lo BM13-QI/11/PDT
phin mém quén 1y) IR QEIEE
37. | Quy trinh xét va cong | QT/08/P.DT . . TT28

BMO1 - Bang diém thi TN BMO1-QT/08P.DT 1 ndm

nhén TN bic trung

cép (theo nién ché) BMO2 - Bién ban xét diéu BMO2-OT/08P BT 1 ndm
kién TN (cap khoa) Q
BMO3 - Danh sach hoc sinh 1 nam

, : BMO03-QT/08PDT
du BDKTN (cap khoa) b4
BMO04 - Danh sach hoc sinh 1 nim
L BMO4-QT/08PDT

chua da BKTN (cap khoa) 04+Q D
BMO5 - Bang tong két qua }
ST BMO05-QT/08PDT 1 nam
BMO06 - Quyét dinh hoc Lau
sinh du diéu kién TN BMO6-QTOSP.BT dai
BMO7 - Danh séch hoc sinh BMO7-QT/08P-DT b
du didu kién TN (TC) dai
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BMO08 - Danh séich hoc sinh BMOS-QT/08PDT e
du didu kién TN (TCCN) dai
BMO9 - Quyét dinh hoc BM09-QT/08PDT s
sinh khong du diéu kién TN dai
BMI0 - Danh séch hoc sinh BMI0-QT/08PHT =
khong du diéu kién TN dai
BMI1 - Danh séch hoc sinh BMI1-QT/O8PHT oy
khong du didu kién TN dai
BM12 — Gidy chimg nhin BMI12-QT/08P.DT
TN tam thoi (TC)
BMI12 — Gidy chimg nhén BMI13-QT/08P.DT
TN tam thdi (TCCN)
38. | Quy trinh Xét t6t QT/09/P.DT Quyét dinh thanh lap hoi 3nam | TT 28
: : : BMOL/QT09P.DT
nghiép bac Cao dang dong xét tot nghi€p
K& hoach xét tot nghiép BMO2QT09PDT 1 ndm
Thong béo xét tét nghiép | BMO3/QT09PDT 1 nam
Danh séch sinh vién ndp don 1 ndm
BMO4/QT09P.DT

xét tot nghiép
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Béng tong hop sinh vién du 3 nam
; " BMO5/ /P
diéu kién xét tot nghi€p 05QTO9R.BT
Bién ban hop xét tot nghiép 3 ndm
. BMO6/QTO9PDT
cap khoa
Béang x4c nhan cong ng BMO7/QT09P.DT 1 ndm \
A
Bang tong hop két qua xét 1 ndm .
! i 5 BM 1 z’
16t nghiép 08/QTO9PDT T :
NS
Danh séch SV di diéu kién 1 ndm A
: i /QT
TN (dy kién) BMO9/QT09PDT
. Lau
Bién ban hop hoi déng BMI0QTO9PDT dai
Quyét dinh cO6ng nhén tot Lau
nghiép va cip bang tdt | BMI1/QTO9PDT dai
nghiép
Danh sach sinh vién dugc Lau
cong nhan TN va cép bang | BMI12ZQT09PDT dai
N
<X h , A t A t * A I
Giay chirng nhén t6t nghi¢p BMI3/QT09P DT 3 ndm

tam thoi
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39. | Quy trinh xdy dyng | QT/04/P.BT Thong bao xay dung Thoi .
thdsi khéa bitu Eiida bidu et e
Danh muc mén hoc mon BMO02a- QT/11/P.DT et
dun BMO02b- QT/11/P.DT
BMO03a- QT/11/P.DT
Thoi khéa biéu BMO03b- QT/11/P.DT 3 nim
BMO3c- QT/11/P.DT
Ket qua dang ky mon hoe, | 5y 104 qT11R BT 1 sllin
mod dun
Gidy d¢ nghi thinh gidng | g 155 1/11/P BT 1 nim
khdi véan phong
Gidy @ nghi thay dbi thoi :
hops oy BMO06- QT/11/P.DT I ndm
A < 1A ’
TRt smephoc | o7 QTP BT 6 thang
phan
Bang Téng hop khéi lugng | BM08a- QT/11/P.DT if;iﬁ
hoc k. BMO8b- QT/11/P.DT b
40. | Quy trinh mdi giang | QT/05/P.DT Théng béo thinh gidng BM 01-QT0SPDT i
va quan ly giang vién
mb’l 1é.n A . "
s Hop dong gidng day tai | BM2aQTOSPDT i

trudmg
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Hop dong giang day tai | BM(2b/QTOSP.DT o i

doanh nghiép

Bién ban nghiém thu thanh

ly hop ddng giang day tai | BM03/QIOSPDT 3 nam

trudng

Ly lich khoa hoc BM04/QT05P.DT 3 nam

Pon xin tham gia thinh BM 05/QT05PDT 3 m

giang

Danh sach giang vién thinh | gy 06/QT05P.DT Lau

giang dai

Téng hop khdi lugng BM07/QT0SPDT 3 nam

41. | Quy trinh thuc tép tt | QT/06/P.DT Danh sach HS-SV du va 5

nghiép béc cao ding khong da didu kién TTTN BMNLOTOGEDT 3
va trung cép - ——

Bon diing ky Thyc tp tot BMO2-QT/06P-DT 3 nim

nghiép

K¢ hoach Thyc t3p ot BMO03-QT/06P DT 3 nim

nghiép

Béng tong hop danh sich BMO4-QT/06P.DT 3 ndm

HS-SV TTTN
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Pé cuong Thuec tép t6t

BMOS-QT/06P.DT 3 ndm

nghi¢p
Quyét dinh phan cong HS- BMO6-QTOGPDT A
SV & TTTN
Danh sach HS-SV TTTN
(dinh kém theo QP phan BMO7-QT/06P.DT 3 ndm
céng HS-SV di TTTN)
Cong van Thuc tap tot

. BMO8-QT/06PDT 3 nam
nghiép
Pon xin déi don vi thyc tap BMO09-QT/06PDT 3 ndm
Béo céo cua giang vién BMI0QT/14PDT K
huémg din
Phiéu thyc tap tdt nghiép BM11-QT/06PDT lau dai
Béo c4o thuc tap tot nghiép BMI2-QT/06P.DT 3 ndm
Bang tng hop két qua
TTTN (DN dénh gia 100% BMI13-QT/06PDT lau dai

diém thyc tap)
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Béng tong hop két qua lau dai
TTTN (Diém 40-60) BM14QT06P DT
PHONG NGHIEN CUU KHOA HQC
42. | Quy trinh td chirc va | QT/01/NCKH Ké hoach trién khai thyc | BMO1/QTO1-02/NCKH Vinh
thucf Ahl@fl’ de tai thirc hign vién
nghién ctru khoa hoc
Cép trudng Phiéu dang ky d& tai BMO02/QT01-02/NCKH 20 ndm
Béang tong hop DS dé tai
BMO03/QT01-02/NCKH 20 nim
NCKH
Thuyét minh dé tai BM04/QT01-02/NCKH 20 nim
Théng bao ndp thuyét minh | BM05/QT01-02/NCKH 20 nam
Quyét dinh thanh lip hoi Vinh
: BMO06/QT01-02/NCKH )
dong xét duyét/nghi€ém thu vien
Ké hoach xét duyét dé
o BMO07/QT01-02/NCKH 5 nam
cuong/nghiém thu d¢ tai




udry oriep

weu 07 HMON/Z0-1010/S TN . .
ueld 1y uey B3 iydu g
weu ()7 HMON/20-1010/4 TN reyy ugLy Sugp doy
UJTY oNy) Tety
Wweu 07 HYMON/Z0-T10LO/ETNG ,
ugtn doyd oyo yuip 194nd)
UQIA rqd yuny yuip
A HMON/Z0-1010/C 1N C iag
quIA wey) 3ugp 19y doy ueq ugig
rqd yury yuip
weu g HYON/Z0-10L0/1 TN e i
weyy 3ugp 19y doy yoeoy o3y
UIA 1yd yury yuip wewy Suop
HUIA HYON/Z0-1010/0T g | '9H 981 4uem quip 19400
12} 9p
ugA , .
" HYDN/Z0-10LO/60d | nyp widrgSu ‘Fuond 3p 194np
quIA Sl
19X 3ugp 10y doy ueq ugig
UQIA
q;x,\ HIDN/Z0-10LO/80NE | Yurw 194nty) e18 yuep naryq

8¢




39

Pé nghi huy dé tai BM16/QT01-02/NCKH 20 ndm

Dé nghi diéu chinh ndi dung | BM17/QT01-02/NCKH 20 ndm

Dé nghi vat tu BM18/QT01-02/NCKH 20 ndm

HD viet bo céo d& tai CN- | pr119/QT01-02/NCKH | 20 nim

GD

Vinh

Phiéu danh gia nghiém thu BM20/QT01-02/NCKH vign

Quyét dinh cong nhan dé tai |  BM21/QT01-02/NCKH | 20 nim

Thanh 1j hop ddng BM22/QT01-02/NCKH | 20 nam
thuc hién dé tai thuc hién. vién
nghién ctru khoa hoe Phiéu dang ky dé tai BM02/QT01-02/NCKH 20 nam
Cép Khoa

Bang tong hop DS dé tai BM03/QT01-02/NCKH 20 nam

NCKH
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Thuyét minh dé tai - BM04/QT01-02/NCKH 20 nam
CNGD

Thuyét minh dé tai - NHDT | BM23/QT02/NCKH 20 nam
tu ludn

Thuyét minh dé tai - NHDT | BM24/QT02/NCKH 20 nim
trdc nghiém

Thuyét minh d& tai - GTDC BM25/QT02/NCKH 20 nam
Thuyét minh dé tai BTTH BM26/QT02/NCKH 20 ndm
Thong bao ndp thuyét minh BMO05/QT01-02/NCKH 20 nam
Danh sich thanh vién hdi BM27/QT02/NCKH 20 nam
déng

Quyét dinh thanh I4p hoi BMO06/QT01-02/NCKH Vinh
ddng xét duyét/nghiém thu vién
Ké hoach xét duyét dé 5 nam

cuong/nghiém thu dé tai

BMO07/QT01-02/NCKH
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A . . s A . Vinh
Phiéu dénh gia thuyét minh BMO8/QT01-02/NCKH .
CNGD s
Phiéu danh gia thuyét minh BM28/QT02/NCKH th
| BTTH vién
A as i £ = Vinh "
Phiéu danh gia thuy€t minh BM29/QT02/NCKH i o
NHDT vién N
H
g ¥ . p 4 . VTnh 6
Phiéu danh gia thuy€t minh BM30/QT02/NCKH . A
> GTDC Vish é
=
Bién ban hop hoi dong xét Vinh
duyét d& cuong, nghiém thu BMO09/QT01-02/NCKH vign
dé tai
& & 3 A A Vinh
Quyet dinh thanh ldp HOi|  pypy0/QT01-02/NCKH .
déng tham dinh kinh phi AL

K¢ hoach hop héi dong thim
dinh kinh phi

BM11/QT01-02/NCKH 5 ndm

Y i ak & Vinh
Bién ban hop hdi dong tham BM12/QT01-02/NCKH R

dinh kinh phi vien
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Quyét dinh cho phép trién

BM13/QT01-02/NCKH | 20 nim

khai thuc hién

Hop &g tridi khai BM14/QT01-02/NCKH |20 nam

DE nghi gia han thoi gian | gy 5/0TO1-02/NCKH | 20 nim

thuce hién

D& nghi hiy 8 tai BM16/QT01-02/NCKH | 20 nam

D nghi vt tir BM18/QT01-02/NCKH | 20 nim

HD viet bdo cdo de ti| p\110/9T01-02/NCKH | 20 nim

CNGD

HD viét bao cdo dé tai 20 nim
BM31/QT02/NCKH

GTDC

HD viét bao cdo dé tai 20 nim
BM32/QT02/NCKH

BTTH

HD viét béo cdo dé tai BM33/QT02/NCKH 20 nim

NHDT-Tuy luén
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HD viét bao cao dé tai

BM34/QT02/NCKH

20 nam
NHDT-Tréc nghiém
Phiéu danh gia nghiém thu Vinh
BM20/QT01-02/NCKH .
CNGD vién
Phiéu danh gia nghiém thu BM35/QT02/NCKH Vinh
GTDC vién
7 N
Phiéu danh gia nghiém thu BM36/QT02/NCKH Vinh D
BTTH vién 6
Phiéu d4nh gia nghiém thu BM37/QT02/NCKH Vinh 9
NHDT vién 4
Quyét dinh cong nhan 42 tai BM21/QT01-02/NCKH 20 nam
Thanh 1y hop ddng BM22/QT01-02/NCKH 20 nam
44. Quy trinh tb chire va QT/03/NCKH K& hoach nghién ctru khoa | BM38/QT03/NCKH Vinh
thuc hién nghién ctru hoc cua hoc sinh, sinh vién vién
BM39/QTO3/NCKH 20 nim

Phiéu dang ky d tai NCKH
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khoa hoc cua hoc Bang tong hop DS dé tai BM40/QT03/NCKH

sinh, sinh vién ddng ky thuc hién dé tai 20 nam
NCKH
Danh sach thanh vién héi BM41/QTO3/NCKH i

10 nam

ddng khoa
Quyét dinh thanh 13p hoi BM42QTO3/NCKH
ddng NCKH Khoa — xét Vinh
duyét/ nghiém thu d@ tai vien
NCKH HSSV
Thuyét minh dé tai s e B
K& hoach xét duyét/ nghiém BM44/QT03/NCKH & ke
thu cua Khoa
Phiéu danh thuyét minh d& BM45/QT03/NCKH Vinh
tai NCKH vién
Thuyét minh dé tai BMA3/IQTOINCKH 20 ndm
K¢ hoach xét duyét/ nghiém BM44/QT03/NCKH 5 nim

thu cua Khoa
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Phiéu dénh thuyét minh d& BM45QTO3NCKH Vinh
tai NCKH vién
Thuyét minh d& tai BM43/QTO3NCKH 20 nam
K¢ hoach xét duyét/ nghiém BM44/QT03/NCKH S nim
thu ctia Khoa
Phiéu danh thuyét minh d& BMAS/QTO3NCKH Vinh
tai NCKH vien
Thuyét minh d& tai BMA3/QTO3INCKH 20 nim
K¢é hoach xét duyét/ nghiém BM44/QT03/NCKH S nam
thu ctia Khoa

43 | Quy trinh Td chirc hdi |  QT/04/NCKH | K& hoach T6 chirc Héi thao BMA9QTOANCKH 5 n3m

thao khoa hoc —
Hudng dan viét tham ludn BMSO0/QT04/NCKH 5 ndm
Thu moi viét tham luan BMS1/QTO4/NCKH 5 nim
Danh sach khach moi tham
BM52/QT04/NCKH 5 ndm

du hdi thao khoa hoc
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Danh sach tong hop bai
BMS53/QT04/NCKH 5 ndm
tham luan
K¢é hoach td chuc ngay héi
BM54/QT04/NCKH 5 ndm
thao
Béo céo két qua Hoi thao BMS5/QTO4/NCKH 5 nam
PHONG THANH TRA - PHAP CHE
g Quy trinh Klt:%m tra QTO1/TT-PC BMO1-1 Quyét dinh thanh | BM01-1/QT01/TT-PC
toan di€n, ki€ém tra tra kiém tra 3 nim
chuyén dé
BMO1-2 Quyét dinh b sung | BMO1-2/QTO1/TT-PC
3 ndm
BMO02- Ké hoach/dé cuorng,/ BMO02 /QTO] / TT-PC 3 ndm
phan cong thanh kiém tra
BMO3- Phan cong t6 kiém | BM03/QT01/ TT-PC 3 nam
tra
BM04- Bién ban thanh kiém | BM04/QT01/ TT-PC 3 nim

tra
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0 i -2 3 nam
BMOS5- Bao cao thanh kiém BMO05/QT01/ TT-PC
tra
. 3 nam
BMO6- Thong béo két qua | BM06/QT01/ TT-PC
. 3 nam

BMO7- Bién ban cai tién | BMOS/QT03/ TT-PC

47. Quy trinh giam sat QT02/ TT-PC EMO;;S;yet dinh thanh I4p BMO01/QT02/ TT-PC 3 ndm

hoat dong thi SRS

BMO02-Bang Phan cong BM02/QT02/ TT-PC 3 ndm
DMIDE Sicu biin glam st BMO03/QT02/ TT-PC 3 ndm
gan de thi
BM04-Bién ban gidm sit BM04/QT02/ TT-PC 3 ndm
giam sat sao in dé thi
Bl\./IOS.-Blen ban gidm sét BMO0S/QT02 /TT-PC 3 ndm
coi thi
BMO6-B1en ban giam sat BMO6/QT02/ TT-PC 3 ndm
phach
BMO07-Bién ban gidm sat 3 ndm

cham

BMO07/QT02 /TT-PC

JAN

XY T

x ¥
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BMO08-Bién ban giam sat 3 nam
chiih phdin kivio BMO08/QT02/ TT-PC
* | Quy trinh thanh kiém | QTO3/TT-PC | BMOI-Bing phin cdng | Bvo1/QT03/ TT-PC 3 nim
tra thuong xuyén giam sat TKB
BMO02-Ghi nhén tinh hinh | BM02/QT03/ TT-PC 3 ndm
védn hoéa cong s&
BMO3-Bién ban kiém tra | BM03/QT03/ TT-PC 3 ndm
vdn hda cong s&
BMO5-Bang tong hop ghi | BM05/QT03/ TT-PC 3 nam
nhdn tinh hinh
TRAMY TE
49, Quy trinh so ctru QT/O]/TYT Sé) Cﬁ'p phét thuéc CB-GV-
kham chita bénh ban NV BM 01/QTOV/TYT -
d 5 ndm
dau

S cép phat thuéc HSSV

BM 02/QTO1/TYT
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Sd theo ddi lwu chuyén

BM 03/QT01/TYT
bénh
50. | Quy trinh mua thudc QT/02/TYT P& xuit mua thude BM 05/QT02/TYT 5 nam
51. | Quy trinh hity thudc QT/03/TYT S4 theo dbi sir dung thude BMO6/QT03/TYT
Danh muc thudc dé nghi ti€u
BMO07/QT03/TYT 5 ndm
huy
D& xuit tiéu hay thude BMO08/QT03/TYT
52. | Quy trinh lap hd so QT/04/TYT Thong béo tai nan va yéu 5 ndm
thanh toan bao hiém cAu chi tra bao hiém con
tai nan nguoi
53. QT/05/TYT Ké hoach kham sirc khoe BM10/QT05/TYT 5 nam
Quy trinh kham sic
khoe CB-GV-CNV Bang tong hop kham sc
khoe
54. | Quy trinh luu méu QT/06/TYT ) - )
SO luu mau thue pham BM12/QT06/TYT S ndm

thuc phim y té
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PHONG KE HOACH - TAI CHINH

55. | Quy trinh kiém soat QT/01/ P.KHTC Bién lai hoc phi (Biéu
thu mAu\d3 Bien lai thu phi le Mausé: 01/BLP 2-001
phi.jpg )
Phiéu thu (Bidu mau\22.
mau C30-BB.doc) Miuso: C30-BB
56. | Quy trinh kiém soat QT/02/ PXHTC | Gidy d nghi tam tmg (Biéu
chi mAu\02.Giay de nghi tam Maus: C32-HD

ung.doc)

Gidy dé nghi thanh toan tam
img

(Biéu mAu\03.Giay thanh
toan tamung.doc)

Mausd: C33-BB

Gidy @ nghi thanh toan
(Biéu mAu\01. Giay de nghi
thanh toan.doc )

Mausb: C37-HD

Béng ké mua hang

Mausd: C24-HD
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(Biéu mau\05.Bang ke mua

hang.doc )

Bang ké chung tir thanh
toan( Biéu mau\04. Bang ke

chung tu thanh toan.doc)

Mausd: C41-HD

10 nam

Phiéu chi ( Biéu mau\23.
mau C31-BB.doc )

Mausd: C31-BB

10 nam

Gidy rat du toan ngan sach
nha nudc ( Biéu miu\3l.
Giay rut du toan NS C2-
02NS.xls )

Mausd: C2-02/NS

10 ndm

Gidy nop tién vao ngan sach
nha nudc (Biéu mau\32 Giay
nop tien vao NSNN CI-
02NS .xls)

Mau sb: C1-02NS

10 nam

5%.

Quy trinh kiém soat
uy nhiém chi

QT/03/ P.KHTC

Uy nhiém chi (Biéu mau\33
Uy nhiem chi C4-02KB .xls)

Mausd: C4-02/KB

10 ndm

Bang ké ching tir thanh todn
(Biéu miud6. Bang ke

Mausd 01

10 nam
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chung tu thanh toan (mau so
1).xls)

Gidy dé nghi cam két chi
NSNN (Biéu miu\d47 Giay

i : Miusb: C2-12/NS 10 nzm
de nghi cam ket chi C2-
12.NS.xls)
58. | Quy trm,h Lap béo QT/04/ P.KHTC Béng cén di tai khodn BOLH 10 nim
cdo quyet toan kinh
kinh phi va quyét toan kinh BO2/CT-H 10 nm
phi da str dung
Béo céo tong hop quyét toan
ngin sich va ngudn khic BO4/CT-H 10 nam
cua don vi
Béo cdo tinh hinh tidng giam v 10 n&m
TSCb
Bang dbi chiéu tinh hinh thu
10 ndm

chi hoc phi va céc khoan thu
khéc
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Thuyét minh bido céo tai

10 ndm
chinh
Ban x4c nhan sb du tai TS 10 ndm
khoan tién giri tai KBNN
Bang ddi chiéu du toan kinh 10 nam
) 01-SDKPDVDT
phi ngén sach tai KBNN
Bang dbi chiéu tinh hinh st 10 nam
dung kinh phi ngén sach tai 02-SDKP/DVDT
KBNN
59. | Quy trinh 1dp dy todn Danh muyc stra chita nho ( s
.. au
Bi€u mau\37 danh muc sc BMO01/QT/04/ P.KXHTC -
ai
nho.xls )
Danh muc mua sim tai san s
. . s au
cO dinh ( Bi€u mau\38 danh BM02/QT/04/ P.KHTC -
QT/05/ P.KHTC dai
muc mua sam.xls )
Thuyét minh du toan thu chi
ngin sich nam ( Biéu Lau
mAu\39 TM du toan thu chi | BM03/QT/04/ PKHTC .

NS nam.doc)
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Du todn thu chi ngan sach
nha nuse (Biéu miuMO |  pBNnfO4QTIOY PKRHTC |
dutoan.xls) dai
S6 liéu hoc sinh cho du toan
g BMOS5/QT/04/ P.KHTC Lau
ndm (Bi€u mau\4l so lieu .
al
HSSV xls)
PHONG QUAN LY HQC SINH SINH VIEN
5 Q“;‘/ o BM1 Mu ké hoacH BMI1/QTO1/P.QLHSSY | > M4m
Tuan sinh hoat cong
dan. QT/01/P.QLHSSV | gvo M béo céo BM2/QT01/P.QLHSSY | > Mam
BM3_Mau cong vin BM3/QT/01/P.QLHSSY | > M4m
A BM1_Mu ké hoach BM1/QT01/P.QLHSSY | > M4™
thoai gitra 1anh dao
trudng vé6i hoc sinh, QT/02/P.QLHSSV | BM2 Bio céo BM2/QTO01/P.QLHSSY | > 14m
sinh vién
H ; 5 ndm
BM4_Théng bao BM4/QT02/P.QLHSSV
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BMS5_Phiéu khao sét sinh 5 nam
- BMS/QT02/P.QLHSSV
BM6_Phiéu ky ndp BM6/QT02/P.QLHSSY | - "™
BM7_Bang giai trinh BM 7/QTO2P.QLHS SV 5 nam
62. | Quy trinh t6 chirc BM 8 _S6 tay chi nhiém BMS/QT05/P.QLHSSV 5 nim
thuc hién cong tac
hq nh'A ? b4
e BM 14 Bang ky nhansd | BMI4QT05P.QLHSSV 5 ndm
QT/05/P.QLHSSV | tay CN
BM 16 bao cao tong hop | BMIGQTOSP.CICTHSSV 5 ném
cong tac CN
BM 17 Bao cao cong tac | BMI7QTOSP.QLHSSV 5 ném
chu nhiem
63. | Quy trinh phdi hop BM11 Bién ban vi pham 5 nim
phong chéng ténan | QI/II/P.QLHSSV |Dnoiqwy BMIVQTI/P.QLHSSY | 5 gy
& hoi trong HSSV BM2_Mau béo cao BM2/QT01/P.QLHSSV
64. | Quy trinh phdi hop 5 nam
, BMI11 Bién ban vi pham
phong chéng toi pham | QT/12P.QLHSSV | ;i g EER | B B OLESS

trong HSSV
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65. BM21_Ma&u Quyét dinh BM21/QT14/P.QLHSSV
) BM22 Bién ban bau chon
dinh c6ng nhén cén QT/14/P.QLHSSV | BM23 Danh sich Ban cén BM23/QT14/P.QLHSSV 5 nam
b 16p su 16p
BM24 Gidy & nghi thay | BM24/QT14P.QLHSSV
d6i BCS
o6, : BM26 Danh sich dé nghi | BM26/QT15/P.QLHSSV
Quy trinh khen QT/15/ P.QLHSSV khen thudng ca nhan, tap thé 20 n3
thuéng HSSV ' 16p HSSV BM21/QT14/ P.QLHSSV e
BM21_Quyét dinh
67. BM27_Bién ban dé nghi ky
luat BM27/QT16/P.QLHSSV
BM28 Bién ban Hop | BM28/QT16/P.QLHSSV
il 2 HPKTKL
I(_)Ilsl}é i,rmhkyluat QT/16/P.QLHSSV |BM29 Bién bin vi pham BMI11/QT11/P.QLHSSV Vinh
ndi quy BM29/QT16/P.QLHSSV b
BM30 Bién ban tiép cha, BTN
me HS M21/QT14/P.QLHSSV
BM21 Quyét dinh
68. BM30_Gidy bién nhan
g i BM30/QT17/P.QLHSSV
Quy trinh Bao luu két Shial. Donde nghi blo ou | g 1 eypia b Qrilissy
g R 7 (dung cho hoc sinh dudi 18
qua hoc tép, rén luyén | QT/17/ P.QLHSSV tudi) BM32/QT17/P.QLHSSV 5 nam
i BM32_Don d& nghi bio luu | BVR1/QTI4P.QLHSSV

(dung cho HSSV trén 18
tudi)
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BM21 Mau Quyét dinh

BM33 Pon dé nghi nhéap BM33/QT18/P.QLHSSV
, hoc lai-HS
inh il quyé e : BM34/QT18/P.QLHSSV
Qhuy gg?\%? qlllyet Tigp.QLESSY | VB4 Don dé nghi nhap e 5 13
o bBolim. | QSIS hoc lai-SV BM21/QT13/P.QLHSSV nam
nhdp hoc lai BM21_ Mau Quyét dinh
BM30_Bién nhan BM30/QT17/P.QLHSSV
70. BM35 Pon dé nghi rit hd
so (dung cho hoc sinh dudi
18 tudi) BM35/QT19/P.QLHSSV
- ) BM36 Don d& nghi rat hd BM36/QT19/P.QLHSSV
Quy trinh giai quyeét < e Vinh
. ] V | so (dung cho HSSV trén 18 .
R T A BM3T/QTIOP.QLESSY | yign
BM37 Sb ghi nhan HSSV BM30/QT17/P.QLHSSV
rat hd so
BM30 Bién nhan
7. ‘ ; ;
Quy trinh Ra quyét BM38 Danh sich HSSV'| p)138/9T20/P.QLHSSV Vinh
dinh x6a tén Hosy | QT/2UPQLHSSV | x6a ten BMRU/QT14P.QLHSSV
inh x0a te BM21_Quyét dinh AT =
72. : :
T BM39 Don xin chuyén | py139/0121/P.QLHSSV
Quy trinh gidi quy<t trudmg-HS BM40/QT21/P.QLHSSV Hé
cho HSSV chuyén QT21/P.QLHSSV | prino Bon xin  chuvé ' el
trudme Pon xin chuyén | BM30/QT17/P.QLHSSV khod

truomg-SV

BM37/QT19/P.QLHSSV
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BM30_Bién nhan

BM37_S6 ghi nhan HSSV
rat hd so

2 B BM41 Mau théng ké rén
Hiyen BM41/QT22/P.QLHSSV
Quy trinh Thye hién BM42 Mau théng ké sé | BMA2ZQT22/P.QLHSSV
B v i luong HSSV 5
thong ké dir liéu lién QT/22/P.QLHSSV ' g L BMA43/(QT22P. QLHSSV .
quan dén HSSV BM43_S6 x4c nhan MGHP nam
BM44_S6 vay von tinh BMA4/QT22/P.QLHSSV
dung
74. SRR BM45_Don khiéu nai
' : /23/P.OL Vv M30_Giay bién nhén
quan dén cong tac N BM30/QT17/P.QLHSSV it
HSSV BM46_Bang giai trinh BMA6/QT23/P.QLHSSV
75 BM47_Béng tong hop danh
;f/gH;,SV dﬁ?‘i‘ik“-"?h BMA7/QT24/P. QLHSSV
_Bang phan bd quy hoc
Quy trinh xét hoc béng KKHT BM48/QT24/P.QLHSSV 5
bong khuyén khich QT/24/P.QLHSSV | BM49 Bing phan b3 hoc | BMAIQT24P.QLHSSV ol
hoc tép tai truong bong
BM50_Téng hop diém | BMSOQT24P.QLHSSV

chudn hoc béng khuyén
khich hoc tap céc khoa
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76. BMS51 Danh sach ngudn
. HSSV cip hoc bdng xa hoi
Quy trinh xét edphoe | (o o ces cap Hec Dong XA 101 | BM51/QT25/P.QLHSSV 10
béng x3 hoi ' BMS52_Danh séch HSSV | BM52/QT25/P.QLHSSV nim
duoc ca‘ip hoc béng xa hodi
77. BM73 Phiéu ty danh gia
i KORL BM73/QT26/P.QLHSSV
Egy}iﬁf ?{n:s%a QT6P.QLHSSY | , BM74/QT26/P.QLHSSV nsm
BM74 Théng ké KQRL
TRUNG TAM THU VIEN 19 A
=[KINH TE .
78. e - . 1A . ~\ THAN
BMO1- Phiéu ding ky bd | BMO1/QTO1/TTTV 3 ndm \¢ HO'CH
sung tai liéu )
BMO2- D& nghi b sung tai | BM02/QT01/TTTV 3 nim \a
liéu s,
uy trinh bd sung tai T/01/TTTV , 3 ndm >
1?& uy g Q BMO3- Phiéu nhap kho BMO03/QT01/TTTV 3
- A
3 nam
BMO04- DM tai liéu bd sung BMO4/QTOVTTTV
BMO5- Béo cdo bd sung tai | BM05/QT01/TTTV 3 ndm
liéu
79. | Quy trinh Muon -Trd | 15 ppy BMO1- Danh sach muon — | BM01/QT02/TTTV I ndm

tai li¢u

tra
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80. guy tr113h InvaPhat | QT/03/TTTV BMOL- Phidu yéu ohu xit Iy | BMOL/QTO3/TTTV .
hanh thé HSSV C(Sl’lg ViéC
BMO02- Don dé nghi cAp lai | BM02/QT03/TTTV I nim
thé HSSV
BMO03-S4 ghi nhan BMO03/QT03/TTTV 1 nam
81| Quy trinh Thanh Iy tai | QTO4/TTTV BMO1- Danh muc tai liéu ra | BM01/QT04/TTTV 3 nim
liéu soat
BMO02- Danh muc phan hoi 3 nim
i liu ra soat tx | BMOZ/QTO4/TTTV
khoa chuyén mén
BMO03- Danh muyc tai liéu | BM03/QT04/TTTV 3 ndm
thanh ly
82. Quy trinh Bién muc QTOS/TTTV BMO01-Danh muc tai liéu BMO1/QTOS/TTTV 3 ndm
tai liéu bién muc
83. | Quy trinh Tiépnhan | QTO6/TTTV BMO1-Phiéu tiép nhan tai | BM01/QT06/TTTV 3 ndm
tai liéu Biéu/ting liéu biéu/ting
BMO02-Danh muc tai liéu BMO02/QTO06/TTTV 3 nam
biéwting
BMO3-Bién ban giao nhan | BM03/QT06/TTTV 3 nim

tai liéu biéu/tang
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BMO04- DM tai liéu biéu
tang nhap kho

BM04/QT06/TTTV

3 ndm

TRUNG TAM TUYEN SINH VA TRUYEN THONG

84.

Quy trinh thuc hién
cong tac tuyén sinh

QT/01/TS/TTTS-TT

BMO1- Ké hoach tuyén
sinh ndm ...

BMO1/QTO01/TS/TTTS-TT

3 nam

TT28

BMO2- Ké hoach tuyén
truy€n, quang céo, tu van
tuyén sinh nam...

BMO02/QTO1/TS/TTTS-TT

3 ndm

BMO3- Quyét dinh V& viéc
thanh lap Hoi déng tuyén
sinh nam 20...

BMO03/QTO1/TS/TTTS-TT

3 nam

BMO04- Quyét dinh Vé viéc
thanh 1ap Ban thu ky Hoi
dong tuyén sinh nam 20...

BMO04/QTO1/TS/TTTS-TT

3 nam

BMO5- Thong tin tuyén
sinh nam...

BMO05/QTO1/TS/TTTS-TT

3 nam

BMO6- Phiéu dang ky xét
tuyén Cao déng chinh quy
nam...

BMO06/QTO01/TS/TTTS-TT

3 ndm

BMO7- Phiéu dang ky xét
tuyén Cao ding lién thong
nam...

BMO07/QTO1/TS/TTTS-TT

3 ndm
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BMO08- Phiéu diing ky xét
tuyén Trung cap chinh quy
nam...

BMO08/QTO01/TS/TTTS-TT

3 nam

BMO09- Quyét dinh V& viéc
cong nhan thi sinh tring
tuyén Dot ... va tuyén sinh
bd sung Pot ... nam 20...

BMO09/QTO1/TS/TTTS-TT

-

3 nam

BM10- Théng bao nhép hoc
Cao ding chinh quy nim...

BM10/QTO01/TS/TTTS-TT

3 ndm

BM11- Ihc‘)ng béo nhap hoc
Trung cap chinh quy nam...

BM11/QTO01/TS/TTTS-TT

3 ndm

85.

Quy trinh xdy dung
quy ché tuyén sinh

QT/02/TTTS-TT

BMO1- Thong bao gép y Du
thio Quy ché tuyén sinh
nam ...

BMO01/QT02/TS/TTTS-TT

3 ndm

BMO02- MAu tong hop céc y
kién diéu chinh, sira d6i Dy
thaio Quy ché tuyén sinh
nam ...

BM02/QT02/TS/TTTS-TT

3 ndm

BMO03- Quyét dinh ban hanh
Quy ché tuyén sinh nim ...

BMO03/QT02/TS/TTTS-TT

3 ndm

86.

Quy trinh tiép nhan
dang ky tuyén sinh

QT/03/TTTS-TT

BMO1- Phiéu ding ky xét
tuyén Cao ding chinh quy
nam...

BMO01/QTO03/TS/TTTS-TT

3 ndm

TT28
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BMO02- Phiéu ding ky xét

BMO02/QTO03/TS/TTTS-TT

tuyén Cao ding lién thong 3 nam
nam...
BMO3- Phiéu ding ky xét
tuyén Trung cép chinh quy | BMOYQTO3/TS/TTTS-TT | 3y
nam...
BIM04- Thong tin tuycn BMO4/QTO3/TS/TTTS-TT | 3 par
sinh nam...
BMO5- Quyét dinh V& viéc
cong nhan thi sinh tring | BM0O5/QT03/TS/TTTS-TT .
tuyén Dot ... va tuyén sinh 3 ndm \
bd sung Dot ... ndm 20... X’%
BMO6- Thong bdo nhdp hoc | BMO6/QTO3/TS/TTTS-TT | 3 a0 | 1)°
Cao dang chinh quy ndm... /&
BMO7- Thong béo nhap 7 4
hoc Trung cip chinh quy BMO7/QTO3/TS/TTTS-TT | 3 pam
nam...
KHOA CO KHi -0 TO
87. Danh muc tai san theo kiém
o | i BMO01/QT01/K.CK-OT 5 nAm
uy trinh quan ly

Xuong QTOMKCEAOL Danh muc céng cu, dung cu | BM02/QT01/K.CK-OT 5 nam

Nhat ky xudng BMO03/QT01/K.CK-OT 5 nim
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Ly lich may

BM04/QT01/K.CK-OT

(Sném

So dd bd tri xudng

BMO05/QT01/K.CK-OT

5 nam




