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I. GIOI THIEU CHUNG
1. Thong tin chung vé Truong Cao diing Kinh té - Ky thuit Thanh phé Ho

Chi Minh

Tén truong: TRUONG CAO PANG KINH TE - KY THUAT THANI PIHO HO

CIHI MINII

Tén Tiéng Anh: HO CHI MINH CITY TECHNICAL AND ECONOMIC

COLLEGE

Co quan cht quan: UY BAN NHAN DAN THANH PHO HO CHI MINII

Dia chi truong:

Tru so chinh: 215 Nguyén Van Luéng, P11, Q 6, Thanh Ph6 Ho Chi Minh.

Co s¢ 1: 215 Nguy@n Van Luéng, P11, Q6, Thanh Ph Ho Chi Minh.
S dién thoai: 028- 37555259;
Co s 2: 7/10 &p 1, Xa Phii Xudn, Huyén Nha B¢, thanh phd 16 Chi Minh

Email: ktkthcm@hotec.edu.vn; Website: www.hotec.edu.vn

Nam thanh lap truong:

- Nam thanh lap dau tién: 1998

- Nam néng cap thanh truong cao dang: 2008

- Nam déi tén truong: 2014

LLoai hinh truong: Cong lap ; Tuthuc O
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2. Lich sir phat trién va thanh tich noi bat

Truong cao dang Kinh té - K¥ thuat thanh phé Ho Chi Minh tién than la truong
Trung hoc nghé Phu Lam dugc thanh ldp ngdy 21/10/1998 theo quyét dinh 5O
5574/QD-UB-VX clia UBND thanh phé HO Chi Minh; dén nam 1999 dugc doi tén
thanh Truong Trung hoe K§ thuat Nghiép vu Phu Lam theo Quyét dinh s6 2813/QD-
UB-VX ngay 17/05/1999 ctia Uy ban Nhan dén thanh phd H6 Chi Minh; thang 04 nam
2008 Truong dugc nang cép 1én Cao dang véi tén goi Trudng Cao ding Kinh té - K§
thuat Pha [.am theo Quyét dinh s6 1974/QD-BGD-DT ngay 09/04/2008 cua Bo Gido
duc va Dao tao; dén thang 10/2014, Truong duoc ddi tén thanh truong Cao dé“ing Kinh
té - K¥ thuat Thanh phé HO Chi Minh theo Quyét dinh s6 4832/QD-BGDDT ngay

24/10/2014 cua Bo Giao duc va Dao tao.

Trai qua 26 nam hinh thanh phat trién, Truong cao dang Kinh té - Ky thuat

Thanh phd 116 Chi Minh (IIOTEC) duge biét dén 1a Truong Cao dang cong lip cua

Thanh phé, dao tao 2 khdi nganh Kinh té va Ky thuat. La noi cung cip ngudn nhan luc B

chat lugng cao phuc vu su nghi¢p phat trién kinh té - xa hoi cta dat nude. HOTEC tu ,\

hao mang dén cho hoc sinh, sinh vién (HSSV) mdt moi truong hoc tdp hi¢n dai, ?4

chuyén nghi¢p va than thién. Véi tinh than doan két, gin bo trong nodi bo, phat huy y :j

’ thirc trach nhiém va vai tro cua ting thanh vién, Nha truong da tirng budc dbi méi mot 2
P

‘ cach manh m¢ va toan di¢n, ca bé rong va chidu sau thé hién ro trén nhiéu linh vue, cu
| thé nhu: khong ngirmng phat trién vé nganh, nghé dao tao, quy mé dao tao; chl trong
| cong tac phat trién nganh nghé méi; ddu tu manh mé co s vat chat, trang thiét bi phuc
vu giang day va hoc tap; tdng cuong cong tac dao tao, bdi dudng doi ngil giang vién
nham tiép can, tich liiy kinh nghi¢m giang day déap (mg yéu cdu phat trién caa xa hoi
theo xu thé cudc cach mang cong nghi¢p 4.0 dang co tac dong truc tiép va manh mé

dén cac nude trén thé gioi.
Truong da duge B Lao dong - Thuong binh va Xa hoi Ban hanh Quyét dinh sd
1769/QD-BLDTBXI ngay 25/11/2019 chon 05 nganh trong diém cép do Quée t&, Khu
vue ASEAN, Quéc gia giai doan 2016 - 2020 va dinh huéng dén nam 2025, cu thé:

I ;S:TT Tén nganh/nghé Trinh d¢ dao tao : Cz‘ip d(f)” 7
1 Cong néth;/ rthlrlét 016 Cao dang Qudc té

[ ;7 d L:éﬁgin;hé K¥ thuat Co dién tor Cao dflng thu vuc"/V\SlriiArN
3 : Cong ngl;érikr);lhuél Co khi Cao dér;v; o rKrl;u vm, /\S]/\N




STT Tén nganh/nghé Trinh d$ dao tao Cap do

4 Dién Cong nghi¢p va dan dung Trung cip Qudbc gia

5 Quan tri Mang may tinh Trung cip Québc gia

Nam 2017, Truong vinh du don nhan Huan chuong LLao dong hang 3 cua Chu

tich nudc nho nhitng dong gop trong su nghi¢p gido duc, hoan thanh xuat sidc nhi¢m
vu dao tao, nghién ctru khoa hoc, bdi dudng nhan luc cho su nghi¢p cong nghiép hoa,
hién dai hoa dat nude.

Thang 9/2020 Trudng da duge UBND Thanh phd HO6 Chi Minh dau tu 200 ty
dong khoi cong xdy dung Co s¢ 2 vai dién tich 4,6 hecta tai Huy¢n Nha Be, huong
dén Trung tdm thuc hanh Cong ngh¢ cao cua Truong, nham dap Gng yéu cau thuc
hanh thuc tap cho hon 5.000 HSSV. Da dua vao hoat dong dao tao tir thang 9/2022.

Thang 12 nam 2020, Truong dat kiém dinh chit lugng GDNN theo Thong tu s6
15/2017/TT-BLDTBXII ngay 08 thang 6 nam 2017 cia B Lao dong — Thuong binh
va Xa hoi quy dinh ti¢u chi, ti€u chuin kiém dinh chat luong GDNN (dat 93/100
diém), duge Cong ty CH phan Kiém dinh va Tu van Gido duc Viét Nam cap gidy
chung nhén dat tiéu chuén kiém dinh chat lugng Co s¢ Gido duc nghé nghiép theo
Quyét dinh s6 115/QD-KDGDVN ngay 25 thang 12 nam 2020.

Song song vai cong tac Kiém dinh chét lugng, nha truong ciing doi mai cong tic
quan ly, trién khai xay dung va dp dung h¢ théng Quan ly chit lugng theo ticu chuén
ISO 9001: 2008, duoc danh gia, cip ching nhan cip Qudc té va Viét Nam nam 2012
va tiép tuc van hanh danh gia giam sat va duy tri qua cac nam. Tir hé théng Quan ly
chit lvong theo tiéu chudn ISO 9001: 2008, nha trudong phat trién thanh h¢ théng béo
dim chit lwong theo Thong tu s6 28/2017/TT - BLDTBXH ngay 15 thang 12 nim
2017 thong tu quy dinh hé théng bao dam chét luong cia co sé Gido duc ngh¢ nghiép.
Trai qua qué trinh van hanh hé théng Dam bao chét lugng, cung vai cong tac Kiém dinh
chat lugng gido duc, vin héa chiit lwong trong nha truwong dwoc hinh thanh.

Nha truong duge S¢ Lao dong Thuong binh va Xa hoi théng nhit b sung
vao danh sach truong nghé duge uvu tién dau tu tap trung dong bo theo tiéu chi
truong chit luong cao, nghé trong diém va truong lya chon nghé trong diém dén
nam 2020 theo cong van sé 20833/SLDTBXH - DN cua Giam doc ngay 10 thang
& nam 2017. Day la co hdi, cling l1a thach thuic dé nha trudong khong ngimng no luc,
phat trién trong xu thé hoi nhap ngay nay, khang dinh thuong hi¢u chit luong cua
nha truong trong hoat dong gido duc nghé nghiép, gop phan vao phat trién giao
duc trong ca nudc. Trai qua qua trinh van hanh h¢ thdng bao dam chat luong,
cung v4i cong tac Kiém dinh chit luong gido duc, vin héa chit lwgng trong nha

A4
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truwong dwgc hinh thanh. Con ngudi la nhan td quyét dinh cho moi su phat trién,
do vdy. trong nhitng nam qua nha truong khong nging chim lo xdy dung va phat
tri¢én doi ngli CB-GV-NV dugc nang cao ca vé chat luong va so lugng.

Hién tai Truong c6 07 phong, 08 khoa, 01 trung tdm va tram y té, co chu to
chirc hoat dong cta nha truong dugc phan cap ro rang vé chiic nang phu hop voi co
chu nganh ngh¢ dao tao va muc tiéu cua nha truong. Céc to chue Dang, Cong doan,
Doan thanh nién, Hoi sinh vién, Hoi cuu chién binh, chit thap do. C6 cic doan thé, o
chtrc trong nha truong thuc hi¢n dang theo diéu 1&, gop phan dam bao va néng cao
chét luong dao tao.

Qua 26 nidm hinh thanh va phat trién, tién phong trong linh vuc dao tao nghé tai
thanh phd 116 Chi Minh, Trudng da vinh dy duge Thu truéng chinh phu, Bo Gido duc
va Dao tao, Uy ban nhan dan Thanh phé H6 Chi Minh va S¢ Gido duc va Dao tao

thanh phd 16 Chi Minh tang nhiéu Bang khen va C¢ thi dua xudt sic. Cu thé:

- Vé khen thuéng:

Nam hoc

2011-2012

2015-2016

Hinh thwe

khen thudng

S6, ngay, thing, nim ciia quyét dinh khen thuéng;
co' quan ban hanh quyét dinh

Bang khen

Quyét dinh s6 1778/QD-BGDDT ngay 11/5/2012 cua Bo

trudng Bo Gido duc va Dao tao

[Huan chuong

lao dong

Quyét dinh s6 505/QD-CTN ngay 13/3/2017 ctia Chu tich
nudce.

Quyét dinh s& 76/QDUB ngay 09/01/2018 cua Uy ban

nhan dan Thanh phé HO Chi Minh vé ting Bang khen

2017-2018 | Bangkhen | déi véi cac tap thé, ca nhan da c6 thanh tich hoan thanh
xuét sdc nhiém vu 02 nam hoc lién tuc (2015 — 2016,
2016 —2017).
Quyét dinh sé 22174/QD-SLDTBXH ngay 12/7/2019
2018 -2019 Bing khen cua S¢ Lao dong Thuong Binh va xa hoi dat giai 3 tap
thé tai Hoi thi thiét bi tu lam cép thanh phd nam 2019
Quyét dinh sb 3651/QD-UBND ngay 22/10/ 2021 cua
2020-2021 |  Bing khen Uy ban nhan dan Thanh phd H6 Chi Minh vé ting

Béng khen dbi voi cac tap thé, ca nhan da c6 thanh tich

hoan thanh xuat sac nhiém vu 02 ndm hoc lién tuc |




Hinh thire

So, ngay, thang, nim cua quyét dinh khen thudng;

Nam hoe . £
khen thuéng co quan ban hanh quyét dinh
- (2019 - 2020, 2020 - 2021); -
- Vé danh hiéu thi dua tap thé:
Sé, ngay, thang, nam cua qu ét dinh con
Nam hoc Danh hi¢u thi dua gAy s . b Z .
nhan; co quan ban hanh quyét dinh
e Quyét dinh s6 3610/QD-UBND ngay 24/8/2018
2017 -2018 Co truyén thong ) -
ciia UBND TP. HCM
0172018 Tap thé Lao dong | Quyét dinh s6 3380/QD- UBND ngay 13/8/2018
' Xut séc ctia UBND TP. HCM
- Tap thé Lao dong | Quydt dinh s& 3822/TB-SNV ngay 09/9/2019
Xuét sdc cua SO Noi vu
2010 - 2020 Tap thé Lao dong | Quyét dinh  sé  3623/QD-UBND  ngay
- Xuét sic 01/10/2020 caa UBND TP. HHCM
R Tép thé Lao dong | Quyét dinh s6 3650/QD-UBND ngay 22/10/2021
Xudt sdc ctia UBND TP. HCM
- Téap thé Lao dong | Quyét dinh s6 2863/QD-UBND ngay 24/8/2022

Xuat sac

cua UBND TP. HCM

2023-2024

3.

Téap thé¢ Lao dong

Xuat sac

Quyét dinh sé 5379/QD-UBND ngay 25/1/2024
ctia UBND TP. [ICM

Thanh ph6 Ho Chi Minh

*

So do to chire

Co ciu té chire va nhan sy cia treong Cao ding Kinh té- Ky thuat




PANG BO

TT Dio tao th

udng xuyen,

\ 100 1

o qu chirc nhan su:
Tong s6 CB- GV- NV (co hiru 12/2024): 196 nguoi

Ban giam hi¢u: 02 nguoi

Can bd quan ly phong, trung tam (trudng/ pho don vi): 17 nguoi

Can bo quan ly Khoa, B) mon: 18 nguoi

Giang vicn: 144 nguoi (bao gém GV gitt chirc vu quan ly va khéi van phong)

+ o+ 4+ o+ o+

Nhan vién: 50 nguoi
- Danh sach can bg chi chot cia nha trueong:

Cac don vi 2 .3 S . Chirc danh, chirc
N Ho va tén Nam sinh Hoc vi
(b phan) vu

1. Ban Giam | Khé Vin Manh 20/07/1967 Thac si Hi¢u trudng
hi¢u Phan Vin Thanh Can 26/08/1965 Thac st Phoé Hic¢u trudng




Cac don vi
(bd phan)

Ho va tén

Nam sinh

Hoc vi

Chirc danh, chirc
vu

2. Truéng cac t6 chire Pang, Poan TN, Cong doan, Hi Cyu chién binh, Hgi Sinh vién,
Hi Chir Thap dé

chat

Dang Bo Khé Vian Manh 20/07/1967 Thac si Bi thu
Doan TN Nguyén Ngoc Kim Phuong | 26/06/1993 Thac si Bi thu
Cong doan | Pham Thanh Binh 30/05/1983 Thac s1 Chu tich
 Hoi Cyu o
OPSHY 1 6 Thanh Nhan 06/10/1980 | Thac si Chu tich
chi¢n binh
116i sinh vién | Nguyén Cao Ky Duyén 17/02/1994 | Cao ding Chu tich
1oi Chir Tha X
5 d‘f | Nouyén Ngoc Kim Phuong | 26/06/1993 | Thac si Chu tich
0
37.7:Frw6'ng cac phong chirc nang _ -
Phong T4
chtc - Hanh | Tran Thi Kim Phuong 22/01/1981 Thac si Trudng phong
chinh
Phong Quan ly
Pao taova | Nguyén Vin Kién 25/06/1983 Thac si P. Trudng phong
NCKH
~ Phong Ké -
hoach — Tai | L.é Nguyén Truong An 05/2/1990 Thac st P. Trudng phong
chinh
Phong Khao -
thi - Dam bao | Nguyén Phan Khanh Tam 25/10/1980 Thac st Truong phong
chét lugng
Phong Cong
tac hoc sinh,
sinh vién va | L.é Thi Hién 18/06/1984 Tién si Truong phong
Thanh tra gido
duc
Phong Quén : o
tri Co so vat | Dang Duc Diing 22/12/1980 Thac st Trudng phong

W\ =% 5z0/Tj




Chirc danh, chire

vy

Truong phong

Giam doc

7I’hu trach/Pho

Trudong Khoa

Truong khoa

Trudng khoa

Phu trach/Phé
Truong khoa

Truong khoa

Cac do'? v Ho va tén Nam sinh Hoc vi
(b0 phan) '
Phong Hop
tac, Quan h¢
& Quanhe | | o Thanh Son 05/02/1978 | Thacsi
doanh nghiép
va Thu vién
4. Truéng trung tim, tram true thuge
Trung tam
Dao tao
thuong xuyén, | Huynh Thi Tuyét Hong 06/10/1978 Thac si
Tuyén sinh va
Khoi nghicp
5. Trudng cac khoa
Khoa C6 x 5
108%0N8 | b3 Pang Nguyét Hing 13/12/1978 | Thac si
ngh¢ thong tin
Khoa Co ban | Pham Thanh Binh 30/05/1983 Thac st
Khoa Kinh t¢ | Nguyén Hoang Anh 18/04/1982 Thac st
Khoa Ngoai
ﬁgoa’ Pham Thi Thu Théo 16/11/1979 | Thac si
ng
Khoa Co khi — |, , N
g . 116 Van Nhat 18/10/1972 I'hac si
016
Khoa Dién
Cong nghiép | Nguyén Quang Nguyén 29/10/1981 Thac st
va dan dung
Khoa Di¢n . o N
o ) Pham Thanh Hai 06/03/1979 Thac st
['w dong hoa
Khoa Thiét ké
thoi tre 3 % o .
(il raryxg e Nguyén Thi Ta Trinh 12/02/1976 Tién s1
Cham soc sac
dep

Pho Trudong khoa

- |

Trudng khoa

Truong khoa

\%

- Doi ngli giang vién: 144 trong do

+ Nam: 72 nguoi

t Co htru: 144 nguoi

+ Nir: 72 nguoi

+ Thinh giang: 57 nguoi

LAY/

‘o=
5=
=)



10

Doi ngii gidang vién

- Trinh d¢ dao tao Nam Nir Téng )
Tién si 0 3 3
Thac st 52 57 N 1 171
: 7D'c.1i hoc 18 12 30 :
- Téng sb 72 72 144

4. Cac nghé dao tao, quy md tuyén sinh va quy mé dao tao ciia truomg

Cao ding Kinh té - Ky thuét Thanh phé H6 Chi Minh

- Nganh nghé dao tao, quy mo tuyén sinh:

UL TlEn g ngz‘ui\l/f/ﬁnghé Qtllgén;o Shl::
sinh/nam
|| TRINH PO CAO DANG: 1
I | Tiéng Anh 6220206 150
2 : W(j);la?'\rnﬁl?ri kinh doanh 6340404 1 7() [
3 |Téichinh-Nginhing 6340202 | 50
4 | K& toan 6340301 180 |
5 | Hé thong thong tin 6320201 30
767 1 Qong -r;ghéhthc“)ng tin 6480201 1 5(57 7
7 Cong ngh¢ k¥ thuat Co khi 65 102‘70W-1- | 760 |
| 8 W Z‘()ng ngh¢ k¥ thuat Co dién tir 6510304 36 ]
9 | Cong ngh¢ kff ‘lhuét”g)i lg 7651()727()2 | ‘1 5(5
l()i | Cong nghckyil}lucudlcn dién tur 657 7(7)73037 " >7(j
| 11 | Cong nghéil;};lfrlruél dlé_n tr, truyén thong 65103 12 | 30
i12ucon;n;hg k¥ thuat Diéu khién - tw dong hoa | 6510305 30
713 Tai chinh doanh nghiép 6340201 40 -
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14 7Quclinlr1 dich vu Du lich va Lir hanh 6810101 30
15 Ma&cling 6340116 30
16 | Cong nghé May 6540204 | 30
1; Md;lh(;l irang 6540205 30
18 “ L()ng nghé thong tin (Ung dung phan mém) 6480202 30
19 | Thiét ké trang web 6480214 30
26 Qu;n l§ t(‘)awn/ﬁiz‘;m 6340434 30
21 717,(;gistic 6340113 35
| 22 Qﬁén ly si¢u thi 6340443 35
23 | Quan mik};;h san_ 68102()17—.7 o 35 N
2 | Cham se ke dep 6810404 | 35 |
B Cong Cao ding: 1.4;(; AAAA -
11 | TRINH PO TRUNG CAP :
I 7D1;.nlu dan dung 5520224 3()“_ * 7
7277 7i5i£_‘:n cong nghi¢p va dan dung 5520223 15(? ‘
7 ; Cong nghé ky thuat dién tir, truyén thong 5510312 30 -
4 | Cong nght ky thugt nhigt st | 60 |
5| Cong nght kg thust Co dign 5510304 | 30
fé ” 7Bé;)dt‘rri va stra chtra 0 t0 55201597 : 7}1.65 |
7 | Cokhi ché tao 5520117 90 -
w8 lm hoc tng dung 5480205 90 |
9 Thiét ké va quan ly website 5480215 6() |
10 erl'c{;tirii;nang may tinh 5480209 30 '
i | | Ké m’aﬁ?cﬁi;rjh_ r;g_;hi(f:p 5340302 110 |

Cong ngh¢ may

5540204

90




13 | Tai chinh doanh nghiép 5340201 30
147 7 Béi(r) tri vré stra chira khung, vo 0 t0 5520160 35
: 1577 .Lhamisoc sdc vdqp 5810404 35
N - Cong Trung cip: 1.085
7 - Tong cong: : | ?575 j

Ghi chi: Quy mo tuycn sinh trén da bao gom quy mo tuyén sinh cua hai co s lién ket.

- Quy mo dao tao: tinh dén ngay 31/12 hang nam

Niam
Trinh d§ dao tao —
2020 2021 2022 2023 2024
Cao ding 2675 2190 1970 1723 1967
Trung cap 2163 2279 2551 2871 2913
Tong cong 4838 4469 4521 4504 4880

5. Co s vt chat, tai chinh

5.1. Co sé vat chit: (tinh dén 12/2024)

Tru sé 1: 215- 217 Nguyén Vin Ludng, P11, Q 6, TP. Ho Chi Minh

- Tdng dién tich dat: 23.455,9 m?, trong d6 dién tich xay dung: 13.480 m*va di¢n
tich cay xanh, luu khong: 9.977,5 m?

Tru sé 2: 7/10 Ap 1, Xa Phti Xuén, Huyén Nha Be, thanh phd H6 Chi Minh

- Tong dién tich dat: 46.633,40 m?, trong d6 dién tich xay dung: 7.158,5 m? va
di¢n tich cay xanh, luu khong: 39.474,90 m?

Noi dung Nam 2021 Nam 2022 | Nam 2023 Nam 2024

1. Tong dién tich hang muc cong trinh (dién tich dang sir dung - m?)

- Khu hi¢u bd 648,50 1.460,50 1.460,50 1.460,50

- Phong hoc 1y thuyét 4.032,60 8.366,20 8.366,20 8.366,20




4.588.40

- Phong hoc thuce hanh 3.948,40 4.588.40 4.588.40
- Khu phuc vu
+ Thuw vién 331,50 1.081,50 1.081,50 1.081.5
+ Ky tuc xa 0 209,20 209,20 209,20
t Nha an 145,90 145,90 145,90 145,90
+ Tram y té 138,60 27,72 27.72 27,72
t Khu thé thao 4.077,00 4.077,00 4.077,00 4.077,00
- Hoi truong 1.147.00 1.847.00 1.847.00 1.847.,00
2, Téng s6 may tinh cia
. 1.049 1.230 1.230 1.034
treong:
- Dung cho van phong 124 159 159 162
- Dung cho HSSV hoc
. 761 910 910 724
tap
5.2. Thu vién:
Noi dung Niam 2021 | Nam 2022 | Nam 2023 | Nam 2024
I. Tong sb sach cua truong: 3.938 3.938 3.270 3.270
Trong do, s dau sach
N : 2.698 2.698 2.318 2318
chuy¢n nganh:
2. Téng s6 may tinh cua
i 1.049 1.230 1.230 1.034
truong:
- Dung cho véan phong 124 159 159 162

5.3. Tai chinh:

S i i
e E o e g

il =X
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R l\vli(f)iir(iung Niam 2021 | Nam 2022 | Nam 2023 N;n:rZOZ;t "
l. Nguéﬁ thu 68.866 82.871 86.785 109.564
7NS§%L¢1;: 48.664 55.812 61.0371 82.7“6;77
Thu hoc phi ” : - 17.352 20.545 i 21”.7849 | 23.949
()D;f\ 0 0 0 0
Neudn khéac va thu dich vu 2.850 6.514 3.905 2.85()& i
72. lo;lg chli 7 66.923 79.182 78.555 / 1(7)7797.5647
3. Chi tir ngan séach 46.721 52.123 53.877 82.76; N
74. (h]tu ngu?(‘”n;h;(_); phi 17.352 20.545 20.813 23.9'4;777 )
S.Chitrdichvavathukhic | 2850 | 6514 | 3905 | 2850 )
Il PHAM VI AP DUNG: - %

1.Quy mo6 ap dung:

Trudmg Cao ding Kinh té - K§ thuat Thanh Phd H6 Chi Minh ap dung h¢ thong
quan ly chat lugng theo tiéu chuin qudc té ISO 9001- 2008, phién ban nim 2008 do
Té chie Qudc té vé Tiéu chuan hoa 1.S.0 ban hanh ngay 15 thang 11 ndm 2008. Ti
vice ap dung ap dung hé thdng quan ly chat lugng theo tiéu chuén qudc té ISO 9001-
2008, nha truong ki¢n toan xay dung va phat phat trién hé théng Dam bao chét luong
theo thong tu s6 28/2017/TT - BLDTBXH ngay 15 thang 12 nam 2017 quy dinh h¢

thong bao dam chat lugng cia co s¢ gido duc ngh¢ nghié¢p;

Quy mo ap dung hé¢ théng Biao dam chat hrong:
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a.  Phong T6 chitc - Hanh chinh i, Khoa CNTT

b.  Phong QL Dao tao & NCKH j. Khoa Co ban

¢.  Phong Quan tri CSVC k.  Khoa Ngoai ngir

d. Phong Khao thi & DBCL [, Khoa TKTT & CSSD
e.  Phong CTHSSV & TTrGD m. Khoa Kinh té

/- Phong HT, QHDN & TV n.  Khoa Co khi —O 6
2. Phong K¢ hoach — Tai chinh o. Khoa Di¢n CN & DD
h. Trung tam DTTX, TS & KN p.  Khoa Dién - TDIH

2. Linh vue ap dung:

[¢ théng bao dam chét luong cua truong Cao ding Kinh té - Ky thuat Thanh phd
[10 Chi Minh dugc dp dung trén céc linh vuc sau: Dao tao & Nghién ciru khoa hoc, To
chire - Hanh chinh, cong tac HSSV va Thanh tra Gido duc, Quan tri co s¢ vat chat, Ké
hoach - Tai chinh, Khao thi & DPBCL, Hop tac quan h¢ doanh nghi¢p, Dao tao thuong

xuyén, Tuyén sinh va mot so cong tac khac cua nha truong.

Noi dung ap dung:

2.1 S&r mang va muc tiéu phat trién;

2.2 Chinh sach va muc tiéu chat lugng;

2.3 Bang ké cac VB phap quy lién quan dén viéc quan ly va dao tao cta Truong;

2.4 Bang ké cac van ban do Trudong ban hanh nhiam phuc vu cong tac quan ly
diéu hanh ndi bo, ké ca cac quy trinh, tha tuc lién quan;

2.5 Bang phan cong trach nhiém thuc hién cac yéu cau;

2.6 Bang ké cac mau biéu do cac don vi xay dung va ap dung nham phuc vu cong
tac to chure, hoat dong ctia don vi;

2.7 Quy dinh v& trach nhiém va quyén han ting chirc danh tai cac don vi;

2.8 Bang tong hop nang luc cua giang vién Gmg vdi timg béc - nganh dao tao;

2.9 Chuong trinh dao tao, dé cuong chi tiét cac hoc phan thudc chuong trinh dao
tao va chudn dau ra (mg vdi ting nganh dao tao cua Truong.

2.10 Céac biéu mau thuc hién sau thi tuc bét budc

I11.QUA TRINH VAN HANH VA MO TA MOI LIEN HE
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1. Noi dung cia cac linh vue quéan ly chat luwgng:

Truong xdy dung, 1ap van ban, thuc hién, duy tri h¢ thong quan ly chat luong va
cam két thuong xuyén nang cao hi¢u lyc ciia h¢ thong quan ly nay bang cach:

- Xac dinh cdc qua trinh can thiét trong hé¢ thong quan ly chat luong lién quan
dén cac hoat dong dao tao va ap dung chung doi voi tat ca cac don vi truc thudc;

- X4c dinh trinh tu va moi twong tac cua cac qua trinh nay;

- X4c dinh cac tiéu chuan va phuong phap can thiét d¢ dam bao vi¢e tac nghi¢p,
kiém soat va dam bao cac qua trinh nay c6 hicu luc;

- Dam bao cac nguon luc (tai chinh, nhan luc, co s¢ ha tang — ky thuat, moi
truomg lam viée) va cac dicu kién can thict ho tro hoat dong tac nghi¢p va theo doi cac
qua trinh nay;

- Do luong, theo doi va phan tich cac qua trinh nay;

- Thue hién cac hanh dong khac phuc, phong ngura can thi¢t dé¢ dat duoc két qua,
chat luong da cam két vai khach hang va cai tién lién tuc cdc qua trinh nay;

- Quan ly cac qua trinh nay trén co s¢ cac yéu cau cua tiCu chuéan thong tu 28/11-

BLDTBXII ngay 15/12/2017. Can ctr Bang trach nhiém thuc hién cac ycu cdu cuia hé

thong quan ly chat lugng, cac don vi lién quan trién khai thuc hién cac ndi dung cong
vi¢c trong (rng.

Khi Truong str dung nguon luc bén ngoai anh hudng dén su phu hop hodce chat
lurong cua cac h¢ nganh dao tao, phai dam bao nhan biét va ki¢m soat duoc nhirng qua
trinh do.

Nham kiém soat, dam bao va quan ly tot chat lugng cua cac san pham cung cap cho
nguoi hoc, Truong xay dung h¢ thong van ban, bao gom Cam nang chat lugng va 06 thu
tuc bat budc caa ISO. H¢E thong van ban nay bao gom céc tai liu sau:

- SUr mang va muc tiéu phat trién cua Truong;

- Chinh sach va muc ti¢u chat lugng;

- Bang ké cac van ban phap quy bén ngoai lién quan dén cong tac quan ly dao tao

cua lruong;
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- Bang ké cac vin ban do Truong ban hanh nham phuc vu cong tac quan ly dicu
hanh ndi bo, ké ca cac quy trinh, thi tuc, quy ché, quy dinh, huéng dan, quyct dinh,

ticu chudn, v.v... lién quan dén hoat dong cta cac don vi;

- Bang phan cong trach nhiém thuc hi¢n nhi¢ém vu;

- Bang ké cac miu biéu do cac don vi xay dung va ap dung nhiam phuc vu cong
tac 10 chire, hoat dong cua don vi;

- Bang quy dinh v¢é trach nhi¢m va quyén han ctia céc chire danh;

- Bang tong hop ning luc cua giang vién Gmg voi timg h¢ nganh dao tao:

- Bang téng hop ning luc cua cua can bo phuc vu giang day;

- Bang ké hoach chat lugng tmg véi ting hé nganh dao tao, bao gdm ca dé cuong
chuong trinh dao tao va chuan dau ra;

- Cdc biéu mau thuce hién sau thu tuc bat budc cua tiéu chuan I1SO 9001:2008.

- Sau thu tuc dang van ban theo ycu cau cua ISO bao gom:

= Thu tuc v& kiém soat tai licu;

* T'ha tuc vé kiém soat ho so:

= Thu tuc vé kiém soat su khong phu hgp;

* Thu tuc vé danh gia ndi bo;

* Thu tuc v& hanh dong khic phuc;

* Thu tuc vé hanh dong phong ngira.

oA

moi lién h¢ gitra cac ngi dung cua linh vue quan ly

o>

2.Sodov
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DANH MUC HE THONG TAI LIEU BAO PAM CHAT LUQONG

5 g e 83 |5 |8 a5 |8 8 [ 8 |8 (8 (8 |8 |
oQ oQ oQ [1)5] (] (1] (1] (1]
S |l =leololzlalx=<|2|Q |78 |3 D20 & ls
) - |2 1 fE |® [mae e L b
) Lol o = - = = N = - = £ - = =
C LB o o | & - E = | lal® |8 |" |«
2218 s |8 |8 |8 =30 A I T e 1 B -
STT TEN TAI LIEU KY HIEU T g2 oS | P 'O, a g = T | e
m -
5 s < | |8 |3 - % | S -
= A < | &® =3 @
e |2 = = | QO )
=48 5 e
=8| |23 £
= | @
=)
L. 'S4 tay bao dam chét luong XIXIX|X| X1 XIX|x|xX|XIXIX|x|lxjx|x|=x
’ Chinh sach chat luong va
. L X [ X[ X[ X | X|X[X[|[X|X|X|X|X|X|X|X|X|X
Muc tiéu chat lugng
uy trinh cr giang vién, nhan
3. Slei i hoc Sai da%hoc | QTO4/TCHC | X | X | X [ X | X | X | X | X [ X | X | X | X | X | X |X|X|X
4 Boi dudng chuyén mén, ;
: o QTOS/TCHC | X | X | X | X | X | X | X | X | X | X | X | X | X |X|X|X|X
nghi€p vu | |
5. | Tuyén dung vienchde  QTO6/TCHC | X X | X X X X X |X X |X X X |X X|X|X|X
| | | | |
6. | Danh gid xép loai chat | | | | | ’
: o QTI/TCHC | X | X | X | X | X | X | X | X | X | X | X | X X | X |X
lugng VC hang nam ; |




20

Stra chita, bao tri, bao | | \ .
5 | dudng trang thict bi, h¢ QT01/QTCS | e 5 e il
théng dién, nudc, dién VC SR i X X | X \
thoai, internet |
g Dé nghi cung (mg vat tu QT02/ < | - = b5
thue hanh QTCSVC |
D& nghi cung (g vin T03/QTCS |
9. | B¢ NEM THE UIE QI0/Q X | X | X|X|X|X|X|X|X|X|X
phong pham VC
10.| Mua sdm dudi 100 trigu QTO04/ s | w2 il s Lo il s il 52 b
abng QTCSVC SRRk
11, Mua sim tai san, trang thiét QTO05/ 2 % | =il % |%
bi QTCSVC X[ X|X|X|X|X
12 Diéu chuyén tai san, may QTOo6/ s!lxlxlxlx!x
moc thiét bi QTCSVC IR R
13 Thanh ly tai san, mdy moc QT08/ tlxlx!x!x|x!|x!x
thiét bi QTCSVC X | XX
: T10/
14.] Kiém ké tai san Q(TQCSVC XX | X | XXX |X | X | X|X|X
5| Tim kiém, thiét 1ap méi QTO1/HTQH < | % | . | < x| %
quan hé HTQT DN&TV AR A | ;
. TO2/HTQH I
16, Pon khach quéc té Q | | x|
on khach quoc té DN&TV iX X;X XEX‘XXX
' QT03/HTQH | 1 ! ' .
17.| Xin visa thi thuc Q Q X | . * '
| |

DN&TV
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18 Tiép nhén tinh nguyén QTO4/HTQT | N ‘ « « %
" vién, CG ngudi NN &QHDN } | |
i Ky,két’céc vin ban hop tic | QTOS/HTQH | . | . « «
quoc té DN&TV |
TO6/HTQH |
20.| Dich thuat tai lié Q |
1C uat tai licu DN&TV | X X X
5 Gidng vién thyc tap tai QT07/HTQH | « <
doanh nghiép DN&TV
5 | Khio st Doanh nghiép sa | QTO8/HTQH .
dung lao dong DN&TV =
TO9/HTQH
23. Khao sat cyu HSSV Q
a0 sat cuu DN&TV X X
: T10/HTQH
24 BA t“ l‘A Q
0 sung tai liéu DN&TV X X X
T11/HTQH
25 M _T,t\-l.,\ Q
uon - Tra tai liéu DN&TV X X X X
T12/HTQH
26. In va phat hanh thé Q X
n va phat hanh the DN&TV
T13/HTQH
27. Thanh ly tai lié Q
anh ly tai li€u DN&TV X X X
78 Bién muc tai liéu QT14/HTQH %
| DN&TV
2. Tiép nhan tai liéu Biéu/ting ' QTI5/HTQH < | | <
| DN&TV | | |

J =~




30, Thuc hién cong tic tuyén | QTOUTTDT | _ | | |
sinh . TXTS-KN | % | XX |
| Xay dung quy ché tuyén QTO02/TTDT |
| 3. . | |
| sink IXTSKN | X [ XX | X[ X x
| Tiép nhan dang ky tuyén QTO3/TTDT |
32 : | [ |
sinh CTXTSKRN | K| XX | X
33| Quy trinh 16 chirc, quanly | QTO4/TTDTT
16p dao tao trinh do so cép - X,TS-KN X | X
34| Quy trinh thuc hign cong tac QTOS/TTBTT i
dao tao thuong xuyén | X, TS-KN Ik L
Quy trinh lién két, t6 chuc, QTO6/TTDTT
35.| quan 1y c4c khéa dao tao X,TS-KN X | X
ngén han
Xay dung, thim dinh va
3| 2 T WMAMYE L Qro1/p.QLp
-/ ban hanh chuan dau ra va X I XX
. . T&NCKH
chuong trinh dao tao
Ra soét, hi¢u chinh, thdm
37, dinh va ban hanh chuin QT02/P.QLD N L
dau ra va chuong trinh dao ~ T&NCKH X 2 ' ; .
tao | | |
Ra soat, bién soan, lua 3 |
i C - QTO03/P.QLD . |
38-1 chon, h.i’é:u c‘hinh Yé su ‘ QT&NCEH | X | X ¥ X |
- dung gido trinh dao tao | | .
; y ' QT04/P.QLD | | |
39. Xay dung thoi khoa bié Q | : | |
- Xay dung thoi khoa bieu T&NCKI X | X1 X | X | X | ‘ | |




40, Moi gidng va quan ly giang | QTOS/P.QLD |

| vién mo1 giang

T&NCKH

41 Thuc tap tot nghiép bac
' trung cép va cao dang

QTO6/P.QLD |

T&NCKH

42, Xét diéu kién du thi tét
' nghiép béc trung cip

QTO07/P.QLD |

T&NCKH

43 | Xétva cong nhén TN bac
trung cép (theo nién ché)

QTO0&/P.QLD
T&NCKH

44 | Xét tt nghiép bac Cao
dang, trung cip (Tin chi)

QT09/P.QLD
T&NCKH

i
X
X X | X
X X | X
X | X

45 | Quanly, Cap phat van bang

t6t nghiép

QT10/P.QLD
T&NCKH

T4 chite va thyc hién dé tai
46. nghién ctru khoa hoc Cép
truong

QT11/P.QLD
T&NCKH

T chire va thuc hién dé tai
47.) nghién ctru khoa hoc Cép
Khoa

QT12/P.QLD
T&NCKH

' To chtre va thuc hién
48. nghién ciru khoa hoc cia
' hoc sinh, sinh vién

|
|
|
|
|
|

i
i
|

QT13/P.QLD
T&NCKH

49 T chitc hoi thio khoa hoe | QT14/P.QLD

T&NCKH

| =2 =282

[
porsitptocadl, <> T P




. | I;héo sié;nnggdi h?c viéé:oal | QTOUKT&D
. n ay cua |
| dong gidng day ciia glang BCL

vien

51 Khao sat cai tién chat ' QT02/KT&D

luong BCL

5 | Cung cdp co so dit ligu QT03/KT&D

KDCL GDNN BCL

53, Ra sodt, cdp nhat, hi¢u QTO04/KT&D

chinh Béo cdo Tu danh gia BCL

54 Thu thé@p minh ching cho QTO5/KT&Db

hoat dong TG BCL

. Thuc hién ca1 tién c?ét OTO6/KT&D
- luong theo tiéu chuan BCL

KDCLGDNN
56. Kiém soat muc tiéu chat QT07/KT&D
lugng truong BCL
: TO8/KT&D
57.1 Soan dé thi Q
oan de thi BCL
. TO9/KT&D
58.| Coi thi | Q
| BCL
i , QTI10/KT&D
59.] Chém thi | Q
1 BCL
Iy ) ' QT11/PXT&

60. T§ chue thi tt nghiép Q

| DBCL




61.

Tu danh gia chat lugng

BCL

QT12/KT&D

62.

Daénh gia hé thong Pam
bao chat luong

BCL

QT13/KT&D |

63.

Kiém soat thu

QTO1/
P.KHTC

64.

Kiém soat chi (tién mit,
ngan hang. kho bac)

QT02/
PEOTC

65.

Quan ly thu — Chi hoat
dong dich vu

QTO03/
P.KHTC

66.

Quan ly thu — Chi hoc phi

QT04/
P.KHTC

07,

T6 chirc Tuan sinh hoat
cong dan.

QTO1/CTHS
SV-TTrGD

68.

T4 chire ddi thoai giira lanh
dao truong voi HSSV

QT02/CTHS
SV-TTrGD

69.

T chure thuc hién cong tac
chu nhiém

QTO05/CTHS
SV-TTrGD

70.

Phong chéng t¢ nan xa hoi
trong HSSV

QT11/CTHS
SV-TTrGD

71.

Phong chdng toi pham

 trong HSSV

QTI2/CTHS |
SV-TTrGD ‘

72.

' Ra quyét dinh cong nhan
~can bg lop

QT14/CTHS

SVATTIGD | X

x| X x
e

X | X X
X | X |X
X | X|X
X | X |X
X | X |X
X | X |X
X | X | X
X | X |X
X | X |X
X | X |X
X | X |
L

.
X | X |
X
X | X
X | X
X | X
X | X
X
X
X
X
X
X |
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53 Khen thuong HSSV QTIS/CTHS | « | |
SV-TTtGD | | |
| T16/CTHS |
74-: Ky luat HSSV Q
e SV-TTIGD X | X
75, Bao luu KQ hoc tép, rén QT17/CTHS " f 1 ¥
luyén cia HSSV SV-TTrGD ‘ i
7. Gidi quyét cho HSSV bio | QT18/CTHS N I <
luu nhap hoe lai SV-TTrGD |
7] Gidi quyét cho HSSVrat | QT19/CTHS « | N
hé so SV-TTrGD
;¢ | Ra quyét dinh xda tén QT20/CTHS < X
HSSV SV-TTrGD
79| Gidi guyét cho HSSV QT21/CTHS N k;
chuyén truong SV-TTrGD
g0, Thuc hién théng ké dit liéu | QT22/CTHS « | <
lién quan dén HSSV SV-TTrGD
1. Giai quyét don thur khiéu nai QT23/CTHS < <
 lién quan dén cong tac HSSV SV-TTrGD |
| Cép hoc bong khuyé |
R k:’p hic (t)flg hu}yf)n i | QL24/CTHS X | X | X
e C ocC tap cno C SIn ‘ ;
| e R ' SV-TTrGD | A
| ' sinh vién |
g3 Xét cap hoc bong xi hoi QT25/CTHS ] = |

SV-TTrGD
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84.: Panh gia két qua rén luyén
sinh vién

QT26/CTHS
SV-TTrGD

35 Thanh Tra Kiém tra chuyén
| dé, toan dién

QTO1/CTHS
SV-TTrGD

36 ' Kiém tra, giam sat hoat

dong thi

QTO02/CTHS
SV-TTrGD

g7 Thanh kiém tra thuong
xuyén

QTO03/CTHS
SV-TTrGD

38, So ctru kham chira bénh
ban dau

QTO1/CTHS
SV-TTrGD

89.| Mua thudc

QTO02/CTHS
SV-TTrGD

90| Huty thude

QTO03/CTHS
SV-TTrGD

91 | Lap ho so thanh toan bao
hiém tai nan

QT04/CTHS
SV-TTrGD

9. Khéam strc khoe CB-GV-
VC

QT05/CTHS
SV-TTrGD

93-‘; Luu mau thue pham vy té

QTO06/CTHS
SV-TTrGD

94-3 Quy trinh quan ly xudng

QTO01/CK-OT




